| OO01ue MoJI0KEHHA
1. Ilpeagmver pery/inpoBaHHsi AAMHHHCTPATHBHOIO perjaMeHTa

1.1 AIMHWHHCTpPATUBHBIN perjiaMeHT MPEeNOCTaBICHUS MYHULUIAILHON YCIyTH
«YcTaHoBKa MHGOOPMALIMOHHON BBIBECKH, COIIACOBAaHHE NMU3aHH-NIIPOEKTa pa3sMEIlECHUS
BBIBECKI) Pa3paboTaH B IIENIAX IOBBIIMIEHUS KauecTBa U JOCTYIIHOCTH IIPENOCTABICHHUI
MYHHUIUITATEHON YCITyTH, OTIpeiesisieT CTaHAapT, CPOKU U ITOCIIeI0BATENLHOCTh JeHCTBUM
(aAIMHHHCTPATUBHBIX  MPOLEAYp) TPU  OCYIIECTBICHWM  IIOJIHOMOYMH  IIO
MyHHIIAIATEHOMY 00pa3oBaHuio KpacHOIEKOBCKUN paiioH ANTaliCKOTo Kpas

2. Kpyr 3asaBuresiei

2.1. 3asBUTENsIMH Ha IIOJy4eHHE MYHUIWINAIBHON YCIYTH  SBIISIOTCS
WHIUBHIYyalbHbIE TIPeIIPHHAMATEIH U IOpUAUIEcKHe JIUIa (Jajee — 3asBUTENb).

2.2. Hurepechl 3asBUTeNed, yKa3aHHbIX B IIyHKTe 1.2  HacTOSIIEro
AIIMMHHMCTpaTHBHOTO  perjaMeHTa, MOTYT IPEACTaBIATH JIMIa, OOIajarouyue
COOTBETCTBYIOLIMMY ITOJTHOMOYHIMY (Hajee — PeICTaBUTENb).

3. TpebGoBaHusi k NOpAAKY HHGPOPMHPOBAHHA O MPEAOCTABICHHH
MYHHIIUNIAJBHOH yCIyTH

3.1. NadopmMupoBaHue 0 MNOpsOKe MPEAOCTaBICHUS MYHHUIUIIAILHOM YCIIyTH
OCYIIECTBIISETC:

1) HEIMOCPEACTBCHHO IIpH JIMYHOM IIpHEMC 3aji1BHTCIIA B A,Z[MI/IHI/ICTpaHI/HO
KpacHONmEKOBCKOTO palioHa B OTHEN apXHUTEKTYpPhl M TPaJoCTPOHUTENbCTBA (Halee -
VIOTHOMOYEHHBIH OpraH) MWIH MHOIOQYHKIHOHAIBHOM IEHTpe IIPEJOCTaBIICHHUS
roCyIapCTBEHHBIX ¥ MYHHUIIMITAIBHBIX YCIYT (Hajiee — MHOT0(hyHKIIMOHAIBHBINA LIEHTD);

2) 1o TeneoHy YIIOJHOMOYEHHOM OpraHe WX MHOTO(YHKIIMOHAIBHOM I[EHTPE;

3) MHCBMEHHO, B TOM YHCJIE IOCPEACTBOM JJIEKTPOHHOM IOYTHI, (haKCHMUIBHOH
CBSI3W;

4) mocpeCTBOM pa3MeIleHus B OTKPBITOM U TOCTYNHON (hopMe HHPOPMAIUH:

B (eleparbHON rocynapcTBEHHON HH(pOpPMalMOHHON crucTeMe «EBIUHBIA mopTan
rOCYIapCTBEHHBIX W MYyHUIMNAIBHBIX yoiayr (dymkimit)» (https://www.gosuslugi.ru/)
(manee — EINT'Y);,

Ha oduuuantsHOM caiite AnmunHucTpanuu  KpacHOIIEKOBCKOro patioHa
https://novichiha.gosuslugi.ru;

5) mocpeacTBOM pasMelleHus WHGoOpManud Ha HHPOPMAIMOHHBIX CTEHIAX
VIIOJIHOMOYEHHOI'O OpraHa WX MHOTO(QYHKIIMOHAIBHOTO IIEHTpa.

3.2. MadopMupoBaHue OCYIIECTBIIIETCS [10 BOIIPOCaM, KaCarOITUMCS:



CII0CO00B I0a4H 3asBICHUS O TPEOCTaBICHUN MyHUIIUIIAIBHON YCIYTH,

anpecoB  YIIOJHOMOYEHHOTO OpraHa X MHOTOQYHKIMOHAIBHBIX —IIEHTPOB,
obpaireHre B KOTOpbIe He0OX0IUMO IS IIPeIOCTaBIEH) MyHHUIIUIIAIbHOH YCIIyTH;

CIIPaBOYHON WH(pOpManKu o paboTe YIIOIHOMOYEHHOro opraHa (CTPYKTYpPHBIX
TIofpas/iefieHuit YIIOTHOMOUEHHOTO OpraHa);

IOKYMEHTOB, HEOOXOAMMBIX Ul IIPENOCTaBICHMS MYHHUIIMIIAIBHOW YCIYyTH #
YCIIyT, KOTOpble SBISIOTCS HEOOXOAUMBIMM M O0S3aTENbHBIMHU U TIPEAOCTABICHUS
MYHHITUTIAIBHON yCIIyTH;

HIOPSIIKA ¥ CPOKOB IIPEAOCTaBIEHI MyHULIAIAIBHOM! YCIyTH,

[opsiika TIOMYYeHUsS CBEISHMH O XONe DPACCMOTPEHHS 3afABICHUS O
IPENOCTABICHNY MYHUIMIIANBHOM YCIYIM W O pe3yjabTarax IpeloCTaBlIeHUS
MYHHUITUTIATBHOU yCIIyTH;

10 BOIPOCAM IMPEIOCTABICHHUS YCIyr, KOTOpbIE SBIAIOTCA HEOOXOAUMBIMU H
00s13aTeNBHBIMH JJIS TIPEIOCTABICHNS] MyHULIUIIAIbHOU YCIIyTH,

nopsanka nocynebHoro (BHecymeGHOTro) obxanmoBaHMS neifcTsuil (6e3medcTBHA)
NOJDKHOCTHBIX JIMI, ¥ TPUHUMAEMBIX WMHM pPElIeHUd IpHd IPEeIOCTaBICHHUY —~
MYHULIATAIBHOU YCIYTH.

Iony4yeHre HHPOPMAIIMHU MO BOIIPOCAM IPEIOCTABICHUA MyHUIIUIIAIBHON YCIyTH
¥ yCIIyT, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU U 00A3aTEIBHBIMM ISl IPEJOCTaBICHUS
MYHHMIUITIATBEHOMN YCIyTH OCYILECTBIAETCS OECIUIaTHO.

3.3. IIpu ycTHOM 0bOpalieHuu 3asBUTeN (JIMUHO MM 10 Tele(hoHy) T0DKHOCTHOE
o  YIOJHOMOYEHHOIO OpraHa, pabOOTHHK MHOTOGYHKIIMOHAJIBHOIO  LIEHTPA,
OCYIIECTBISIONIMHA KOHCYJIbTHPOBAHKE, TIOAPOOHO ¥ B BEXIUBOH (KOPPEKTHOH) popme
HHGOPMUPYET OOPATUBILIUXCS [10 HHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha Tene(OHHEIM 3BOHOK [OJDKEH HAyMHATHCA C HHPOpMALMH O
HauMeHOBAaHWM OpraHa, B KOTOPBIM TO3BOHMI 3asBHUTENb, (QaMHIMH, UMEHM, OTYECTBA
(mocnenHee — IIPH HAIMYMK) U JODKHOCTH CIENHANNCTa, IPUHABIIErO TeNepOHHBIA
3BOHOK.

Ecny [OJDKHOCTHOE JHI0 YIIOJHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSTEIBHO
IaTh OTBET, Tele(GOHHbIM 3BOHOK IOJDKEH OBITh IepeagpecoBaH (IepeBeieH) Ha APYToe ~
JODKHOCTHOE JIMI0 HIIH e 0OpaTHBIIEMYCS JIHILY JODKEH OBITh COOOIIeH Tene(OHHbIM
HOMep, 10 KOTOPOMY MOXHO GyIeT HOJIy4UTh He0OX0IUMYIO HH(DOPMAIIUIO

Ecim momroroska oTBeTa TpeOyeT MPOIOKUATEIBPHOIO BPEMEHHM, OH IpeiaraeT
3asBUTEIIO OIUH U3 CIENYIOIINX BAPHAHTOB AaJbHEUIINX [EHCTBHM:

U3JI0KUTH 0OpallieHre B MICbMEHHOU popMe;

HA3HAYUTH JIPYroe BpeMs AJI KOHCYJIbTal[Ui.

JIOIKHOCTHOE M0 YIIOMHOMOYEHHOrO OpraHa He BIpaBe OCYLIECTBIATh
MHGOPMUPOBAHHE, BBIXOAIIEe 3a PAMKH CTaHIAPTHBIX MPOLEAYp U YyCIOBUHM
IpeNOCTABIEHUsT MYHUIUIIAIBHONR YCIyTH, ¥ BIHMSIOLICe NPSIMO MM KOCBEHHO Ha
IIPUHIMAEMOE PEIIEHHUE.

TIpo/I0IKUTENLHOCTE MHGOPMHUPOBAHKS IO TeledoHy He NoJDKHA NpeBbiuats 10
MUHYT.

NHDOPMHUpOBAHUE OCYLIECTBISIETCS B COOTBETCTBMM C TIpaduKoM IpueMa

IpaxaH.



3.4. Tlo muceMeHHOMY OOpaIleHUI0 JOMKHOCTHOE JIUIO YTIOJHOMOYEHHOI'O
opraHa, OTBETCTBEHHBIM 3a IPEHOCTAaBICHHE MYHHUIIUIIAIBHOW YCIYTH, MOAPOOHO B
NUCEMEHHOM (opMe pa3bsiCHSAeT IpakJaHUHY CBEIEHHUS II0 BOIIpOcaM, yKa3aHHBIM B
InyHKTe 3.2. HacTosmero AIMUHUCTPATUBHOTO pETJIaMEeHTa B IOPAAKE, YCTaHOBIEHHOM
QenepanpHbIM 3aKOHOM 0T 2 Masg 2006 r. Ne 59-O3 «O mnopsznke paccMOTpPEHHS
obpamenuit rpaxknan Poccutickoit @enepanumy (manee — DenepanbHplii 3akoH No 59-
@3).

3.5. Ha EIII'Y pa3memaroTcs CBeIEHUs, IMpeaycMOTpeHHble IlonoxkeHnem o
¢enepanpHON rocymapcTBEeHHON HHGOpMaIMOoHHON cucteme «®DemepalbHBIE peecTp
rOCyJJapCTBEHHBIX W  MYHHULHUIATBHBIX  ycuyr  (byHKUUH)»,  yTBEPXKICHHBIM
nocranoBienueM [lpaButenncrBa Poccuiickoit @enepannu ot 24 okTsidps 2011 roma
Ne 861.

HocTtyn k uH(GOpMalLUKA O CPOKax M IOPSIAKE MPEHOCTaBIEHUS MYHULMINAIbHOU
YCIyTH OCYIIECTBIAETCS Oe3 BEITIOJHEHUS 3asBUTEIEM KaKuxX-ITH00 TpeOoBaHUU, B TOM
yrcie Oe3 HCIOJIB30BaHUS MPOTrpaMMHOr0 oOecleueHHus, yCTaHOBKa KOTOpPOTO Ha
TEXHUYECKUE CPEJCTBa 3asBUTENSA TpeOyeT 3aKIIOUeHHUs JIMIEH3UOHHOTO WU WHOIO
COIVIAIlIeHUs ¢ IpaBoobiiagaTenieM MPOrpaMMHOTO obecleueH s, IpeayCMaTpUBAIOIIEro
B3WMaHHKE IUIAThl, PETUCTPALMIO UM aBTOPU3AIUIO 3asIBUTENS WM IPENOCTaBIECHUE UM
IIEPCOHAJIBHBIX JaHHBIX.

3.6. Ha odwuimanbHOM caiiTe YIIOJHOMOYEHHOTO OpraHa, Ha CTeHIax B MecTax
IIPEIOCTABICHUS MYHULIUIIATHHON YCIYTH U YCIYT, KOTOPEIE SIBIISIFOTCS HEOOXOIUMBIMU
U o0s3aTenbHBIMA I IPENOCTaBICHUS  MYHULMIIAJIBHOM  YCIYyrd, H B
MHOTO(QYHKITHOHAITEHOM IIEHTpe pa3MelaeTcs Cleayrolas cpaBodHas HHQopMaIus:

O MecTe HaXOXIeHUs U rpaduke paboThl YIOJIHOMOYEHHOIO OpraHa H HX
CTPYKTYPHBIX IOJApa3lefieHuH, OTBETCTBEHHBIX 3a IIPEIOCTaBIIEHHE MYHULHUIIAIBHON
yCIIYTH, a TaK)Ke MHOTO(DYHKITMOHATBHBIX IIEHTPOB;

CIpaBOYHEIE TeledOHBI CTPYKTYPHBIX MOApa3aeeHun Y IOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3@ IPENOCTaBICHHE MYHHIIUIAIBHON YCIYTH, B TOM YHCIE HOMED
tenedoHa-aBTonHGOpMaTopa (IIpH HATHIHH );

anpec OGUIMATBHOTO caiTa, a TaKXe 3JIEKTPOHHOW MMOYTHl U (Wiu) (OpMBI
o0paTHO# CcBsI3U YIIOJHOMOYEHHOTr0 opraHa B ceTu « IHTepHeT».

3.7. B 3ayax oxugaHus YIIOJTHOMOYEHHOI'O OpraHa pa3MeIlaroTCss HOpMAaTHUBHbBIE
[IPaBOBBIE AKTHI, PETYJIMPYIOLIUE MOPSANOK MPEJOCTABICHUS MYyHULIUIIATBHON YCIYTH, B
TOM 4YHucle AJIMUHHUCTPAaTHBHBIA perjamMeHT, KOTOphle MO TPeOOBAHUIO 3asBUTEI
IIPEIOCTABIISIOTCS €My IJISI O3HAKOMJICHUS.

3.8. PasMemenne uHOpManuu O TMOPSIKE MNPEIOCTABICHUS MyHUIUIIAIbHON
yCIyTd Ha UHPOPMALMOHHBIX CTEHIAX B IMOMEIIEHMH MHOTIO()YHKIIMOHAIBHOIO ILIEHTpa
OCYIIECTBJISIETCSI B  COOTBEICTBHH C  COIVIAIEHHWEM, 3aKIIOYEHHBIM  MEXIy
MHOTO(QYHKIIHOHAIBFHEIM LIEHTPOM U Y TOJITHOMOYEHHEIM OPTaHOM C Y4eTOM TpeOOoBaHUU
K WHOOPMHUPOBAHUIO, YCTAHOBIIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Hudopmaimms o Xole pacCMOTPEHHs 3asBIEHUS O IIPelOoCTaBICHUU
MYHULMNIATFHOU YCIYTM U O pe3yjbTaTaxX MpPeJOCTaBICHUS MYHUIUIIAIBHOU YCIyTH
MOXeT OBITH ITOJlydeHa 3asBUTeNeM (ero npeicTaBUTelIeM) B JIMYHOM KaOuHeTe Ha
EII'Y, a Takxe B COOTBETCTBYIOLIEM CTPYKTYPHOM IOJpPa3eeHUN Y II0JIHOMOYEHHOIO



oprama Tpy O6paITeHdy 3asBUTENs JIHYHO, 10 Tele(pOHy MOCPEICTBOM IIEKTPOHHOH
TIOYTHI.

II. CtangapT npeaocTaBieHHs] MyHUIMIIAJbHOHR yCIyrH
4. HaumMeHoBaHHE MYHHULIMIIAJBHOH yCIYIH

4.1. MyHuunaneHas —ycmyra «YcTaHOBKAa —HMH(OPMAI[MOHHOW  BBIBECKH,
corjacoBaHue Iu3aiH-TIPOeKTa pa3MelleHUs BEIBECKID)

5. HauMeHoBaHHe OpraHa rocyJapcTBeHHOM BJIACTH, OPraHa MeCTHOIO
caMoymnpaBJieHHs (OpraHu3aluHu), IPeI0CTaBJISIONIero
MYHHUIUNAJIbHYIO YCIYry

<18 MyHuIMnanpsas yciyra IPeOCTaBIIEeTCs AJIMUHUCTpAIeH
KpacHomEKOBCKOro  paifoHa  Anraickoro  Kpas  OTHENIOM  apXUTEKTyphl ¥~
IPaoCTPOUTENLCTBA.

5.2. B rmpemocTaBneHNMHM MYHHULMIAJILHOM YCIyTH IPUHUMAIOT y4acTHe
VIIONMHOMOYEHHEIE  OpraHbl  (MHOTO(YHKLMOHANBHBIE — LEHTPBHI  [IPU  HaIM4YUH
COOTBETCTBYIOLIErO COTIIAIICHHS O B3aUMO/IEHCTBHHY).

[Ipg mpefoCTaBIEHAM MYHHUIMIANBGHOM yCIyrd VYIIOJHOMOYCHHBIM —OpraH
B3aMMOJIEMCTBYET C:

- Yrpasnennem ®ezepanbHoii Hanorosoi ciyx6s1 Poccnu;,

- Vipasnenvem DerepalbHOM CllykObl FOCYJapCTBEHHON PErHCTPAlliy, KafacTpa
1 KapTorpaduu.

5.3. Tlpu mpemoCTaBIeHUH MYHHUIUIANBHOM yCIyrH YIIOTHOMOYEHHOMY OpTraHy
3ampermaercss TpeGoBaTb OT 3asBUTEN OCYIIECTBICHWs [CHCTBUH, B TOM HHCIE
COrIacOBaHMU, HEOOXOMUMBIX UL MOTYyYeHHs MYHHUIMIIAIBHON YCIYTH U CBA3aHHBIX C
oOpamieHreM B MHBIE [OCYJapCTBEHHBIE OpraHbl W OpraHW3alldH, 3a MCKIIOUCHHEM
TOJTyYEeHH s YCIYT, BKIIOYEHHBIX B [IEPeUeHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOMMMBIMH ~
1 06513aTebHBIMY IS IIPEIOCTABICHNS My HAIIUIIAILHON YCIIyTH.

6. OnucaHHe pe3y/bTATA NPEIOCTABICHHS MyHHIMNAIBLHOH yCayru

6.1. Pe3ymsraToM IpeoCTaBlIeHUs My HULUIIATBHON YCIYTH ABIACTCA:

- yBeJOMJIEHHE O COTIACOBAHUH yCTAHOBKM WH(OPMAIMOHHOH BBIBECKH, JA3aiH-
IIpOeKTa pasMEIleHHS BRIBECKH;

- OTKa3 B IIPEIOCTaBIEHUH YCIIYTH.

7. Cpok mpeaocTaBjieHHs] MyHHIMIIAJbHON YCIyTH, B TOM 4HUC]Ie ¢ y1eTOM
HeoGX0AUMOCTH OOpAallleHHs] B OPraHM3aldd, y4YacTBYIOLIHE B NpPEeA0CTaBJICHHH
MYHHIIHNAJIbHOM yCJIyIH, CpoK NPHOCTAHOBJIEHHUS npeaocTaB/IeHUS
MYHHIUIAJBHOM yCIyTH, CPOK BbIIa4uH (HANPaBJieHHs) JOKYMEHTOB, SBJISIIOIIUXCS
pesyabTATOM MpPefOCTABIEHHS] MyHHIMIIAIBLHON yCIyTrH



7.1. YnonHoMO4eHHBIH opraH B TedeHue 10 paGouux QHEH cO JHS perucrpanyu
3asBJICHUS U JOKYMEHTOB, HEOOXOJAUMBIX ISl IIPEJOCTaBIICHUS MyHULIAIAIbHON yCIIyTH
B YIIOJIHOMOYEHHOM OpraHe, HallpaBisAeT 3asiBUTENI0 CIIOCOO0OM YKa3aHHOM B 3asBICHUU
OZIMH U3 PE3yIbTaTOB, yKa3aHHBIX B IIyHKTE 2.5 AZIMUHUACTPATUBHOIO PErIaMeHTa.

8. HopmaTuBHBIE NpaBOBbIe AKThI, peryJIUpYyIOIIHe MpeJocTaBIeHHe
MYHHIHOAJbHOH yCIyTH

8.1. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYIHUPYIOIIUX IIPENOCTaBIECHHE
MYHHIUTAIBHONU yCIyrH (C yKa3aHHEM HX PEKBH3UTOB M HCTOYHUKOB O(UIUAIBHOTO
orryOnuKoBaHUsA) B (QemepalbHOW TroCylapCTBEHHOH HH(DOPMAlMOHHON CHCTEME
«DenepanbHBI peecTp rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (QyHKIUM)» 1 Ha
EITTY.

9. UcuepnbiBaoluii nepedeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH MPAaBOBBIMH AKTaAMHU /s MPeI0CTABJIeHHS MYHUIIUNIAJIbHOM
YCJIYTH H yCJIYT, KOTOPbIe SIBJISIIOTCH He00X0AUMBIMH H 00513aTeJIbHBIMH A5

NpeAoCTaABICHHS MYHHIIUNIAJbHON yCIYTH, MOAJEKAILIHX PeAcTABJICHHIO

3asiBHTEJIEM, CIIOCOOBI HX MOJIyYeHHs 3asiBUTe/IeM, B TOM YHcJIe B 3J1eKTPOHHOMH
tdhopme, mopsiAOK HX NMpeAcTABICHUS

9.1. JIns moy4YeHrus MyHULIUIIAIBHON YCITyTH 3asiBUTEND IIPENCTABIIAET:

1) mpaBoycTaHaBIMBAIOIIMN IOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeIacTCs
3asgBHUTENb (B Cllydae, eclii HeOOXOIMMBbIE MOKYMEHTHI M CBEICHUS O IpaBaxX Ha OOBEKT
orcytctByioT B EI' PH);

2) cormacue CcOOCTBeHHHKa (3aKOHHOTO  BJlajeiblla) Ha  pasMeEIleHHe
MHPOPMALIMOHHON BBIBECKH (B Cilydae, €CIU [JI YCTAHOBKU BBIBECKU HCIIOIB3YETCS
MUMYIIECTBO UHBIX JIUIT);

3) Tu3alH-IPOEKT.

[Ipu HampaBieHun 3asBieHus nocpenctsoMm EIINY dopmupoBaHue 3asgBieHHUS
OCYILECTBJISIETCS. TIOCPENCTBOM 3allOJIHEHUS HHTepakTUBHON ¢opmbl Ha EINY 0Oes
HeoOXO0AMMOCTH JTOTIOTHUTENIEHOU TIOAayuy 3asiBICHHSI B KaKOW-I1100 HHOU (opMme.

B 3asBlIeHHMH Tak)Xe YKa3bIBaeTCs OIMH K3 CIEAYIONIUX CIOCOOOB HAIpPaBIECHHS
pe3ynbpTaTa MpeJOoCTaBICHHU MyHULIUIAIBHON yCIIyTH:

B JOpMe DIIEKTPOHHOI0 JOKyMeHTa B INYHOM kabuHete Ha EIIT'Y;

Ha OyMa)XHOM HOCHUTelle B BHJE pPAacledaTaHHOI'O SK3eMIUIIpa SJIEKTPOHHOIO
JIOKyMEHTa B YIIOJTHOMOYEHHOM OpraHe, MHOTO()yHKIIHOHAIIBHOM L(EHTPE.

9.1.1. JIoOKyM€HT, YIOCTOBEPSIOIIUH JIMYHOCTE 3asIBUTENS, IPEACTABUTE]IA.

B cimydae HampaBieHus 3asBieHus nocpenctsom EII'Y ceenenus u3 NOKyMEHTa,
YIOCTOBEPSIONIET0  JIMYHOCTH  3asBUTENS, IPEJCTAaBUTENs, IIPOBEPSIOTCS  MPHU
TOATBEPXKICHAM yYeTHOW 3ammck B EnuHOM cucreMe HIACHTH(OHKALMH |
ayrentudukanuu (nanee — ECHA).



B ciydae, eciu 3asBICHHE IOJAETCA IPENCTaBUTENICM, JOTMOJHHUTEIBHO
IPEeNOCTABIAETCS ~ JOKYMEHT, IIOATBEP)KIAIOMA  IMOJHOMOYMSA  MPEACTABHTE/IA
IefCTBOBATh OT UMEHU 3asBUTEIS.

B ciyuae ecny JOKYMEHT, HMOJTBEP)KIAIOIIMM IIOTHOMOYMS 3asBUTEINS BbIAAH
IOPHAMYECKIM JIMIOM — JO/DKeH OBITh TOAIMMCAH YCHIEHHOH KBaTH(DHUKAIIMOHHOM
37IeKTPOHHOM MOIIMCHIO YIIOTHOMOYEHHOTO JIMIA, BEIAABIIETO TOKYMEHT.

B ciydae eciu JOKYMEHT, ITOATBEPXKIAONIMM ITOTHOMOYMS 3asBUTEIS BBIAAH
VHIUBUAYANbHEIM —[pEIPUHUMATENeM — JOJDKeH OBITh IIOJIHCaH YCUJIEHHOU
KBaTH(QUKAIIMOHHOM 3TeKTPOHHOM IOANKCHIO WHANBAYaTbHOTO NPEAIPUHAMATEIS.

B ciyuae eciM JOKYMEHT, IOJTBEPKIAOIIMN IIOJHOMOYHS 3asBUTENA BBIIAH
HOTAapUyCOM — JIOJKEeH OBITh NOAINCAH yCHJIEHHOH KBanM(QHUKAlMOHHOH BIIEKTPOHHOMI
[TO/IACHI0 HOTAapHyca, B HMHBIX CIydasX — IIOJIFCAHHBIA IPOCTOM 3IEKTPOHHOU
MTO/TIHCBIO.

9.1.2. 3asBlIeHMs U TpUIAraeMble OKYMEHTHI, yKa3aHHble B MyHKTax 9-.9.1
AIMUHUCTPATHBHOTO perjiaMeHTa HaIpaBiIfioTcs (IIOJIA0TCsA) B YIIOMHOMOYCHHBIM
OpraH B DJIEKTPOHHOH (opme IIyTeM 3aloNHeHHs (OpMBI 3ampoca 4epes JHYHBIY
xabuner Ha EIII'Y.

10.McuepubiBalomuii nepeyeHb JOKYMEHTOB, He00XOTUMBIX B COOTBETCTBHH
¢ HOpMATHBHBIMH NPABOBLIMH AKTAMH /ISl NPeJ10CTaBJICHHUS MYHHIHIAJIbHOMH
yCJIyrH, KOTOPbIE HAXOAATCS B PACIIOPSDKEHHH MOCYIapCTBEHHbIX OPraHoOB, OPraHoB
MeCTHOT'0 caMOyIpaBJeHUs] M HHBIX OPTraHOB, yYaCTBYIOIIHX B NIPeJ0CTABICHUN
rocyapcTBeHHbIX HIH MYHHIHNAJbHBIX yCJIYyT

10.1. Ipu mpemoCTaBIeHUH MYHMIMIIANBHON YCIYI'H 3aIlpeIlaeTCs TpeboBaTh OT
3asBUTEIIA:

10.1.1. TIpenmcraBmeHusi HOKYMEHTOB M HHQOpPMAlMM MM OCYIIECTBICHUA
IeficTBUI, IIpefCTaBlIeHHE WIH OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMY IIPABOBBIMU aKTaMM, PETYNUPYIOIMMH OTHOIICHHUS, BO3HHUKAIOIIHE B
CBSI3H C IPEIOCTABICHUEM MYHHIMIIATIBHON YCIIYTH. ~

10.1.2. TpencraBnenusi JOKyMEHTOB ¥ MH()OpMaIXK, KOTOPBIE B COOTBETCTBUH C
HOPMAaTHBHBIMM [PaBOBBIMH aKTamu Poccuiickoit Penepanuu H Anraiickoro kpasd,
MYHHUIAANGHBIMA [PABOBBIME aKTaMH AJMHMHECTparuy HOBHIMXHUHCKOTO paiioHa
ANTalickoro Kpas HaxOAATCA B DACIOPsDKCHHUM OpPraHoB, —IPETOCTABIIAIONIMX
MYHHIUIIAIBHYIO ~ YCIYTY,  TOCYyHapCTBEHHBIX ~ OpPraHoB,  OpraHoB  MECTHOTO
caMOyTIpaBJIeHus ¥ (W) HOJABEJOMCTBEHHBIX IOCY[apCTBEHHBIM OpratHaM M OpraHam
MECTHOTO  CaMOYIIPaBJIe€HMsS OpraHu3allii, YYacTBYIOIIMX B  IPCENOCTaBICHUM
MyHUIIUNATIBHBIX YCIIYT, 32 HCKIFOYEHHEM JOKYMEHTOB, yKa3aHHBIX B JaCTH 6 crateu 7
denmepalbHOTO 3aKOHa OT 27 wurons 2010 roma Ne 210-®3 «0O6 opraHusanuu
TIpefOCTaBIeHUS TOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yCIyT» (manee — OenepanbHbIN
3axoH Ne 210-D3).

10.1.3. TlpencTaBieHusi MOKYMEHTOB M HMH(OpMAIMH, OTCYTCTBHE U (wm)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MpPU IEPBOHAYAIbHOM OTKase B NIPHUEME
IOKYMEHTOB, HEOOXOMMMBIX [ TNPENOCTaBICHHUS MyHHUIUIIATEHOA yCIIyTrd, 1ubo B
IIpeI0CTABNEHNY My HUIAIIATBHOM YCIIyTH, 38 HCKIIIOUSHHUEM CIEIYIOIHX CIIydacs:



u3MeHeHHe TpeOOoBaHMNA  HOPMATHBHBIX IIPABOBBIX  aKTOB, KacCarOIIUXCS
IIPeOCTaBIeHU MyHUIUIIAIBHON yCIyTH, IT0ocie IepBOHAYaIbHON II0Ja4y 3asABIEHHUA O
IIPEAOCTABIEHUU MYHHUIUIIAIBHON yCIIyTH;

HaJIM4YMe OIIMOOK B 3asBICHUM O IIPEAOCTABICHUM MYHHIWIIAIbHON YCIyTd U
JOKyMEHTax, IIOJaHHBIX 3asBUTEJIEM IIOCiIe IIePBOHAYAIBHOIO OTKa3a B IIpHUEME
IOKyMEHTOB, HEOOXOAMMBIX [UIsl IPEeIOCTaBICHHUS MYHUIMIIAIBHON YCIyrd, IuU00 B
IIPEJOCTABIIEHUN MYHUIUIIAIBHON YCIyTH U HE BKIIFOYEHHBIX B IIPECTABICHHBIN paHee
KOMILJIEKT TOKyMEHTOB;

HCTEYEHUE CpoKa HEeWCTBUS MOKYMEHTOB WIM H3MEHEHHe HH(GOpMaluy II0CIe
IIEpBOHAYAIIBHOTO OTKa3a B IpUeMe [OKyMEHTOB, HEOOXOAMMBIX I IPENOCTaBICHUA
MyHHULUANIAIIBHON YCIyTH, TU00 B IPEIOCTABICHUN MyHUIIUIIAIbHOH YCIIyTH;

BBIIBJICHHE JTOKYMEHTAIBHO IOATBEPXKICHHOTO (akTa (MPU3HAKOB) OMIMOOYHOIO
WIA  IIPOTHUBOIPABHOTO neucTBUA (Ge3neticTBus) JOJKHOCTHOTO auna
YTIOTHOMOYEHHOTO0 OpraHa, CIy)Kallero, pabOoTHHKa MHOTO(YHKIMOHAIBHOIO LEHTPA,
paboTHUKA OpraHU3alluy, MpefyCcMOTpeHHON uacThio 1.1 crtateu 16 demepanbHOTO
3akoHa Ne 210-@3, npu nepBoHavaJIbHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX
VI TOpPefOoCTaBICHHUs  MyHHUIMIANbHOM  yciyrd, JuO0 B  IPeAOCTaBIECHUH
MYHUIUIIAIBHOW YCIYTd, O 4YeM B IIMCbBMEHHOM BHJE 3a IOJIUCHI0 PYKOBOIUTEIL
VYII0IHOMOUYEHHOTO OpraHa, pPyKOBOIWTENsS MHOTO(YHKIMOHAJIBHOIO IIEHTpa IpH
IIEpBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX I IPENOCTaBICHU
MYHHULANAIBHON YCIIyTH, TU00 pyKOBOJUTENS OpraHU3alliy, IPEeyCMOTPEHHON YacThIO
1.1 crateu 16 @epepanpHoro 3axkoHa Ne 210-@3, yBemoMisercs 3asBUTENb, a TaKKe
IPUHOCSATCS U3BUHEHUS 3a JI0CTaBJIeHHbIe HeyJ0OCTBa.

11. HcyepnbiBarommuii nepeyeHb OCHOBAaHM /IS 0TKA3a B PHeMe I0KYMEHTOB,
Heo0XOAUMBIX JJIsl MPeI0CTABJEHH MYHHIUNAJIBHONH yCaIyru

11.1. OcHoBaHMSIMH [JI OTKaza B IpUEME K pPacCMOTPEHHUIO IOKYMEHTOB,
HEOOXOIUMBIX IS [IPENOCTaBIeHUS MyHULIUITAIEHOM YCIIyTH, SBIISFOTC:

a) yBeJOMJIEHHE IIOJJaHO B OpraH MYyHHUIMIIAJBbHOM BIACTH, OpraH MECTHOIO
CaMOYIIPaBJICHHWsI WJIA OpraHHW3alylo, B IIOJHOMOYMS KOTOPBIX HE BXOIHUT
Ipe0CTaBIEHUE yCIYTH;

©) HemoysiHOE 3aloJIHeHHWEe Iojled B (opMme yBEOOMIIEHHS, B TOM 4YHCIE B
UHTepakTUBHOU (popme yBenomieHus Ha EIITY;

B) MpPEICTaBIIEHHE HEIMOJHOTO KOMIUIEKTa JOKyMEHTOB, HEOOXOOUMBIX [
IIPENOCTABIIEHUS YCIIYTH;

I) IpeAcTaBleHHBIE MTOKYMEHTH YTPATHJIA CIUy Ha MOMEHT oOpallleHus 3a
yCIIYTOi;

1) IpeICTaBIeHHBIE 3assBUTEIEM JOKYMEHTHI COAEPKAT TOAYUCTKY U UCIIPABIICHHUS
TEKCTa, HE 3aBEpEHHBbIC B TOPSAKE, YCTAHOBJICHHOM 3aKOHOAATENBCTBOM PoccuiicKoi
Oenepanuu;

€) JOKYMEHTHl COAEpXKAaT IOBPEXJEHUS, HAIMYUE KOTOPBIX HE II03BOJIIET B
IIOJIHOM O00BEME UCIIOIBL30BATh I/IH(i)OpMaL[I/IIO U CBEICHH:, comepKalmuruecs B JIOKyMEHTax

JJI IIPEAOCTAaBIICHUA YCIIYTH;
)K) AJOKYMCHTHI, HGO6XO,£[I/IMBIG OJis1  [pedoCTaBJICHUA YCJIYr'd, IIOAaHbl B



3JIEKTPOHHOM (hopMe ¢ HapyILICHHeM yCTaHOBIEHHBIX TPeOOBaHHUH;

3) BEIIBIEHO HECOONIOZICHHE YCTAHOBIEHHBIX CTaThed 11 DenepanbHOTO 3aKoHa
or 6 ampens 2011 r. Ne 63-@3 «O6 3MeKTPOHHOW TOAMMCH» YCIOBUH MPU3HAHUA
NeHCTBUTENBHOCTH YCHIEHHON KBaIM(PUIIPOBAHHOM 3EKTPOHHON MOAIIHCH.

12. McuepnbiBaomiuii mepeuyeHb OCHOBAHMIA /17151 NPHOCTAHOBJICHHS HJIH
0TKA32a B MPEI0CTABJIEHUH MYHHIHMIIAJIbHOA yCIyTrH

12.1. OcHoOBaHMM I TPHOCTAHOBIEHMS MPELOCTABIEHM MYHHIUITATBHON
yCIIyTH 3aKOHOaTeNbCTBOM PoccuiicKon ®enepanuy He IPENYCMOTPEHO.

12.2. OcHOBaHMS I OTKa3a B IPENOCTABICHUN MyHUIIUIATILHOA yCITyTH:

a) IOKYMeHTHl (CBeNeHHUsd), IPEACTAaBICHHbIC 3asBUTENEM, IPOTUBOPEYAT
mokymeHTaMm  (CBeleHMSIM),  IONYYeHHBIM B paMKaX  MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUA;

6) OTCYTCTBHE COTNacus COOCTBEHHHKA (3aKOHHOTO BIAJeIbIla) Ha pa3MelleHue
uH(GOPMAIMOHHON BEIBECKH,

B) OTCYTCTBHE y 3asBHUTES IPaB Ha TOBAPHBIA 3HAK, YKA3aHHBIA B IU3aHH-TIPOEKTE
pa3MeIleHUs] BEIBECKH,

I') HECOOTBETCTBHE IPEACTABIEHHOTO 3asBUTENEM [IHM3aNHH-IIPOEKTa Pa3MEIIEHU
BBIBECKH TPeOOBaHUAM IIPaBUI Pa3MEIIEHUA U CONePKaHUsA HHGOPMAITOHHBIX BEIBECOK.

13.JIepedenn yciayr, KOTopble SIBJASIOTCA HEOOXOAUMbIMH H 00513aTeIbHBIMH
[Jif IPeI0CTABJIEHHS MyHHIIMNIAJIbHOM yCJIyTrd, B TOM YHc/Ie CBEAeHHUs 0 AOKyMEHTe
(10KyMeHTaX), BbIIaBaeMOM (BbIAaBaeMbIX) OPraHU3ANHUsAMH, yIACTBYIOIHMH B
npeaoCTABIeHHH MyHHIIMNAAbHON YCIyTrH

13.1. Vecayrum, HeoOxomuMmbple U 00g3aTenbHble U1 IPEJOCTABICHUS
MyHHUILIUATIATEHOHN yCIIyTH, OTCYTCTBYIOT.

14. Ilopsigok, pa3Mep M OCHOBAHHUS B3MMAHMS rOCYIaPCTBEHHOH MOMUIMHBL  ~
HJIH MHOH OIJIATHI, B3UMAeMOoii 32 pe1ocTaBIeHHe My HHIMIIAJIbHOM yCIyTrH

14.1. TIpenocTaBieHue MyHALMIIAIHON YCIYTY OCYILECTBILAETCA OecIIaTHoO.

15. Hopsamok, pazMep U OCHOBAHHS B3JUMAHHS IUIATHI 32 NpeJocTaB/IeHHe
yCJIyT, KOTOpbIe SIBJISIIOTCS HE0OX0AMMBIMHU H 00513aTe/IbHBIMHU U151
IpeAoCTABJAEHHs] MyHHIHIAALHOM yc1yru, BKiIo4Yast HHPOPMALMIO 0 METOANKE
pacyera pa3Mepa TaKoii MJIATbI

15.1. VYcayru, HeoOXoguMmble U o0s3aTeNbHBIE  JISI  IPENOCTaBIICHUA
MYHHMIMITANTBEHOHR yCIyTH, OTCYTCTBYIOT.
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16. MakcuMaJIbHBII CPOK OKUIAHUSA B OYepPeaH NPH Mojave 3anpoca o
npexocTaBAeHHH MyHHIHNIAJIbHOHN YCJYrd M IPH MOJIyYeHUH pe3yJibTaTa
NpeaoCTABJEHH MyHHIIUNIAJILHOM yCIyrd

16.1. MakcuMalbHBI CpPOK OXWIAHWSA B O4YepeIHd IpH I[oJa4de 3arpoca o
MPEeJOCTaBICHNN  MYHHLMIIAIBHON  yCIyrM MW IPH  TOJYyYCHUM  pe3ysbTara
IPEIOCTABICHUS MYHUIUIAJIBHOW YCIyrH B  YIIOJIHOMOYEHHOM OpraHe WU
MHOrO(QYHKIIHOHAJIPHOM IIEHTpE COCTaBIIsAeT He Oojee 15 MUHYT.

17. Cpok u mopsigoK perucTpauuu 3a1poca 3asiBUTEJIsI 0 NPeJ0CTaBJICHUH
MYHHIHNAJIBLHON YCIYTd, B TOM YHCJIe B 3JeKTPOHHOH dopme

17.1. Cpok perucTpaiyu 3asBiIeHus O IPeLOCTaBICHUN MyHHULUIIAIBHON YCIIYyTH B
VII0IHOMOYEHHOM OpraHe B TeueHHe 1 pabodero MHS CO IHA ITOJIyYEHHS 3asBJICHUS U
IOKyMEHTOB, HEOOXOUMBIX IS IIPEAOCTaBICHUS MYHUIUIIAIBHON YCITYTH.

B ciiyuae HamWM4Ms OCHOBAHHUI Ui OTKas3a B IIpHeMe JOKyMEHTOB, HEOOXOIUMBIX
178 TIPENOCTABICHUS MYHHUIMIATBHON YCIyTH, YKa3aHHBIX B IIyHKTE 2.12 HACTOSIIEro
AJIMUHUCTPATUBHOTO periaMeHTa, YIIOJTHOMOUYEHHBIM OpraH He IT03JHEE CICAYIOLIEro
33 JHEM IIOCTYIUJIEHHs 3asBJICHHUS U OKYMEHTOB, HEOOXOAMMBIX Ul IIPEJOCTABICHUS
MYHHLMIIANBHON  YCIyrH, paboduero JHs, HampaBisteT 3asgBUTENO Jub0  ero
IPECTABUTENII0 pellieHre o0 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [IIs
TIpe0CTaBIEHNS MYyHUIMIIATBHON YCIyTH 1o GopMme, puBefeHHOH B ITpunoxenun Ne 3
K HacTOSIILEMY AJMUHUCTPATUBHOMY PErTIaMEHTY.

18. TpeGoBaHUs K MOMeELeHHAM, B KOTOPbIX NIPEeJ0CTABJIAETCH MyHHIIUNIAIbHAS
ycJayra

18.1. MecToIo10’)KeHle aMAHUCTPATUBHBIX 3[aHUH, B KOTOPEIX OCYIIECTBIISIETCS
IIpHeM 3asiBIIEHUH U JOKYMEHTOB, HEOOXOJUMEIX JJISl MPENOCTABIEHUS MYHUITUTIATEHOMN
YCIyTH, @ TakXe BhbIJadya pe3yJIbTaToOB IPEJOCTaBICHU MYHHUIUIIAIBHOW YCIYTH,
IOJDKHO o0ecreumBarh yOOOCTBO IS TpaXOaH C TOYKH 3pEHHS IIENIEXOJHON
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOI'0 TPAHCIIOPTA.

B ciyuae, eciM UMeeTCS BO3MOXKHOCTb OpPTraHU3alldK CTOSHKU (IIapKOBKH) BO3JIE
3Mauus (CTPOEHHs ), B KOTOPOM pa3MellleHo OMEeIIeH!e IIpMeMa U BEIAAYX JTIOKyMEHTOB,
OpraHMU30BBIBAETCSA CTOSHKA ([ApKOBKA) MU JIMYHOTO aBTOMOOWJIBHOIO TPAaHCIIOPTa
3agBUTENEH. 3a II0JIb30BaHHE CTOSHKOM (ITapKOBKOM) C 3asBUTEJIEH IIJIaTa HE B3UMAaeTCs.

Jlis IapKOBKH CITEI[HAIBHBIX aBTOTPAaHCIOPTHBIX CPEACTB MHBAIKIOB Ha CTOSHKE
(mapkoBKe) Belmensiercs He MeHee 10% mect (HO He MeHee OIHOIO MeCTa) UL
GecILIaTHOM MAapKOBKM TPAHCIIOPTHBIX CPEACTB, YIIpaBisieMbIX HHBanuAamu I, II rpymm, a
takxke wuHBamumamu III rpynmel B moOpsaKe, YCTaHOBJIEHHOM IIpaBHTENbCTBOM
Poccuiickoii @eepaliiv, 1 TPaHCIIOPTHBIX CPEICTB, NEPEBO3AIINX TaKUX WHBAIUIOB U
(mnn) neTei-uHBAIUIOB.

B nemax ofecredeHHsa OeCIpPerATCTBEHHOrO AOCTYIA 3asABHTEJICH, B TOM dYHCIIe
TIepeIBUTAIONINXCS Ha HHBAUIHBIX KOJIACKAX, BXOJ B 3[aHHE W MOMEIICHNUS, B KOTOPBIX
IPeIOCTABISIETCS] MYyHUIMIIANBHAS YCIIyra, OOOpYyIyIOTCS IIaHAyCcamu, IOPYYHAMHY,
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TAKTWIBHBIMA  (KOHTPACTHBIMM)  IPEeNyNpeXTAoIIUMKM  3JIEeMEHTaMH,  HMHBIMH
CTIEIMAIBHBIMU TIPUCIIOCOOIEHMSIMH, [TO3BOISIONMME 00€CeUuTh OeCTpersITCTBeHHbIH
IOCTYl W IIEpElBIDKEHWe HHBAIMIOB, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @emepaivui 0 COLUATIBHOM 3aIIUTE HHBAIU/IOB.

I{eHTpanbHBIM BXOX B 37aHHe YIOJIHOMOYEHHOrO OpraHa JOIDKeH OBITh
06GopyI0oBaH HHPOPMAIMOHHOMN TabIMIKOH (BEIBECKOH), colepiKalieli HHGOpMALIHIO:

HaMEHOBaHUE;

MECTOHAXO0XICHHUE U FOPUIUIECKHH afpec,

pexxuM paboTsl;

rpaduk npuema;

HOMepa Tesle()OHOB JJIS CIIPaBOK.

[ToMemeHrsl, B KOTOPBIX IIPENOCTaBISIETCS MyHHUIMIIAIbHAs yCIyra, JOJIKHEI
COOTBETCTBOBATH CAHUTAPHO-3ITHIEMUOTIOINYECKUM IIPaBUIaM U HOPMAaTHBAM.

[ToMelenus, B KOTOPBIX MIPEOCTABIAETCA MyHUIIUIIAIBHAS YCIIyTra, OCHAIIAI0TCA:

IIPOTHBOIIOXKAPHON CUCTEMOH M CPEICTBAMH 0XKAPOTYIICHNU;

CHCTEMOM OIIOBEIIEHHS 0 BO3HUKHOBEHUH YPE3BbIUaiHON CUTYAIUH,

CpenCTBaMy OKa3aHUs IepBOX MeIULIMHCKOW TTOMOILIH;

TyaJeTHBIMA KOMHATaMU JJI1 IOCETUTENIEH.

3an oxumaHusa 3asBuUTeNedl 000pYyAyeTcs CTYNbSIMM, CKaMbSIMH, KOJIHUYECTBO
KOTOPBIX OIpPEENsIeTcs MCXos U3 (haKTHIeCKOd HAarpy3KM M BO3MOXHOCTEH JUIi MX
pasMeIleHust B IOMEIeHNH, 8 TakXKe HHPOPMAI[MOHHBIMY CTCHIAMH.

TekcTBl MaTeprajioB, pa3MeIleHHBIX Ha MH(OPMAIMOHHOM CTEHJE, IeuaTaroTCs
yIOGHBIM [N uTeHus WpUQToM, 6e3 HCIpaBIeHuH, C BhIIENEHNeM HanboIee BaXHBIX
MECT HOIYXUPHBIM IIPUPTOM.

MecTa f1JIs 3aI0JHeHHUS 3asBIeHUH 060pyAYIOTCSA CTYIBSIMHE, CTOIaMU (CTOMKaMH),
OnmaHKaMU 3asBlIE€HHH, MUCbMEHHBIMU IIPUHAJIEXHOCTIMH.

Mecta mpueMa 3asBuTenedl 00OpyHyIOTCS HMH(QOPMALMOHHBIMU TabIA4KaMHU
(BBIBECKAMHU) C YKa3aHHUEM.:

HoMepa KabuHeTa 1 HaUMEHOBaHMUS OT/IENA,

daMuIuM, WMeHM ¥ oOTdecTBa (IOCTeqHEe — TpPH HAIMYUHM), IOJDKHOCTH
OTBETCTBEHHOTO JIUIA 32 IPUEM JOKYMEHTOB,;

rpaduka npremMa 3asBUTEIEH.

PaGouee MecTO KaXXIOr0 OTBETCTBEHHOTO JIMIA 33 IPHUEM JOKYMEHTOB, IOJDKHO
6BITH 00OPYZOBAHO IMEPCOHAIBHEIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K
HEOOXOIUMBIM MH(GOPMAIMOHHBIM 0a3aM [OaHHBEIX, II€YaTAOUMM yCTPOHCTBOM
(IpUHTEPOM) ¥ KOIMPYIOIIUM yCTPOHCTBOM.

JIutio, OTBETCTBEHHOE 3a TMpPHEM [OKYMEHTOB, JOJDKHO HMETb HACTOJIBHYIO
TabMMUKy C yKasaHWeM (aMENMM, MMEHH, OTdecTBa (TIOCNTe[Hee - TPU HAIUYHH) H
TOJKHOCTH.

IIpy IpeIoCTaBIeHAN MyHHIUIIAIBHON YCIIyTy MHBAIIMIAM 00eCIIeYHBaIOTCA:

BO3MOYKHOCTB GECIIPENSTCTBEHHOTO JOCTYIIa K 00BEKTY (31aHHUI0, TOMEIIEHHIO), B
KOTOPOM MPEAOCTABIAETCS My HUIIUMAIBHAS YCITyTa;

BO3MOIKHOCTh CAMOCTOSITEILHOTO HePEeBUKEHMS 110 TEePPUTOPHH, Ha KOTOPOH
pACTIONOYXEHbl 3JaHUS M TIOMENIEHHs, B KOTOPBIX MHPENOCTaBIIACTCS MyHUIMNANbHAs
yCIIyTa, a TakKe BXOIa B TaKue OOBEKTHl M BBIXO/la U3 HHUX, IIOCA[KH B TPAHCIIOPTHOE
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CpEICTBO U BBICAAKU U3 HErO, B TOM YHCIIE C UCIIOJIL30BaHHUE KpPeCIa-KOJIICKH,

COIIPOBOXIEHHE WHBAJIHIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (QpyHKIUH 3pEHHUA
U CaMOCTOSTENIBHOTO IIEpEIBUKEHNS,;

HajJIexKalee pasMeIeHHe o0OpyIoBaHMA Y HOcUTenedl  HH(OpManuy,
He0oOX0MUMBIX 11 obecredeHus] OeCHpernITCTBEHHOIO AOCTylla UHBAIUIOB 34aHUAM H
IIOMEIIEHUsIM, B KOTOPBIX IIPENOCTABIAETCS MYyHHUUHWINAIbHAas yciIyra, #H K
MYHHULUANIAIBHON YCIyTe ¢ Y4€TOM OIPaHUYEHUN UX )KU3HEAECATEIIbHOCTH,

nyOonupoBaHne HeEOOXOAWMOW IS WHBAJUAOB 3BYKOBOM M 3pUTEIBHOU
uHGopMaIvy, a TakKe HaOMuced, 3HAKOB M WHOW TEKCTOBOW U TIpaHUuecKon
MHQOpMAaILIMK 3HaKaMH, BBIIIOTHEHHBIMU pelbe(HO-TOUeYHbIM MIpu(TOoM bpaiiis,

IOITyCK CYpAOIEpeBOAUNKa U TU(IOCYPIOTIEPEBOIUNKA;

IOITyCK cOOaKU-MPOBOAHUKA IIPH HAJIWYUKM JOKYMEHTa, ITOATBEPIKAAOIIEr0 €€
crenuagbHOe O00ydeHHe, Ha OOBEKTHl (3[aHUS, IIOMEIIEHUs), B  KOTOPBIX
IIPENOCTABIAIOTCS MYyHULIANIAIBHEIE YCIIYTH;

OKa3aHHe MHBAJIKAAM IIOMOIIH B IPEOI0JIEHUN 0apbepoB, MEMIAIOIIUX IOy YEHHIO
MMM FOCYJapCTBEHHBIX U MYHULIANIAIBHBIX YCIyT HapaBHE C APYTHMHU JHUIIAMHU.

19. Ilokxa3aTes i JOCTYNHOCTH H Ka4ecTBa MYHHLHIIAJIbHOM yCIyrH

19.1. OCHOBHBIMHU ITOKa3aTeNIIMU JOCTYIIHOCTH IPEOCTABICHUS MyHULUIATIbHON
YCITYTH SIBJISIIOTCSA:

19.1.1. Hanuuue MONHON M MOHATHON HHGOpPMAIU O MOPSAJKE, CPOKAaX M XOJle
IPEIOCTaBICHUS MyHHULUIIATHHON YCIyTH B WH()OPMalMOHHO-TEIEKOMMYHHUKAIMOHHBIX
ceTsx o0Iero moip3oBaHus (B TOM 4ducie B ceTH «VHTepHET»), CpellcTBax MacCOBOH
UHpOpMaLIUN.

19.1.2. Bo3MOXHOCTh IMOJTY4YEHUS 3asBUTEJIEM YBEIOMJIEHHW O IIPENOCTaBIECHUU
MYHHUIIMAIATBHOU yCiryrH ¢ moMorsio EINTY.

19.1.3. Bo03MOXHOCTh MOMy4YeHUS HH(POpPMALMK O XOIe IIPENOCTaBIECHHUS
MYHHIUIIATGHOW YCJIYyTH, B TOM 4YHCIE C WCIOJIB30BaHHEM HH(GOPMaUOHHO-
KOMMYHUKAITUOHHBIX TEXHOJIOTUH.

19.2. OCHOBHBIMHM ITOKa3aTeNlsIMU KadecTBa INPEJOCTaBICHUS MYHHULUIIAILHOU
YCIIyTH SIBJIAIOTCA:

19.2.1. CBOEBpeMEHHOCTh HPENOCTABICHUS MYHULUIIAILHON  YCIyrd B
COOTBETCTBHU CO CTaHAAapTOM €€ IIPeOCTaBJICHHs], YCTAaHOBJICHHBIM HAaCTOSIIHUM
AJIMUAHUCTPATUBHBIM PEITIAMEHTOM.

19.2.2. MuUHUMAIFHO BO3MOXXHOE KOJIMYECTBO B3aUMOJECHCTBUHI IpakIaHHHA C
JOJIKHOCTHBIMHY JIUIIAMH, YYACTBYIOIIUME B IIPEIOCTABIEHUN MyHHUIUIIAIbHON YCIIYTH.

19.2.3. OrtcyrcrBue 0060CHOBaHHBIX kailo6 Ha pgelictBus (GesnmelicTBuhe)
COTPYIHUKOB U X HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHHUE K 3aSBUTETISAM.

19.2.4. OrcyTcTBHEe HapyLIEHHWW YCTAaHOBJIEHHBIX CPOKOB B  IIpollecce
IIPEIOCTaBIICHUS MyHUITUIIAIFHON yCIIyTH.

19.2.5. OrtcyrcTBre 3asBleHWHd 00 OCHApUBaHUM  pEIIEHHH, JEHCTBUH
(be3meiicTBUS) YIIOTHOMOUEHHOIO OpraHa, €ro IOJDKHOCTHBIX JIMI, IPHHUMaeMbIX
(COBepIlIEHHBIX) TPH MPEAOCTABICHHMM MYHHIMIAJILHOM YCIyTH, IO HTOram
pacCMOTpE€HUA KOTOPBIX BBIHCCCHBI PCHICHHA 06 YAOBJIETBOPEHHUH (‘IaCTI/IT—IHOM
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yIOBJIETBOPEHUN) TpeOOBaHUH 3aBUTETIEH.

20. Mupie TpeOOBaHMS, B TOM YHCJe YYUTHIBaIOIIHe 0COOCHHOCTH Mpe0CTaBIeHUs
MYHMIMIIAIbHOM YCJIYyrH B MHOTO()YHKIIHOHAJIbHBIX HEHTPAX, 0COOEHHOCTH
npeaocTaBIeHNsI MyHHIIHIAJILHOH] yCIyrH 10 3KCTEPPUTOPHAIBLHOMY HPHHIHUITY H
0c00EHHOCTH MPeI0CTABIEHHs] MyHHIHNIAJILHON yCIyrH B 3JIeKTPOHHOi (hopme

20.1. IlpemoctaBieHue MYHHULMNAIBHOM YCIYyIM II0 SKCTEPPUTOPHATBEHOMY
IPHUHIIKAIY OCYIIECTBIIETCS B YacTH OOecIedeHHs BO3MOXHOCTH IOJAYH 3asABICHUH
nmocpenctBoMm EINIY © monydeHWs pesyibTaTa MYyHHIMIAIBHOW  yCIyrd B
MHOTO()YHKIIMOHAJIBHOM LIEHTpE.

20.2. 3agBuTenaM obecrieunBaeTCs BO3MOXXHOCTEH IIPENCTABIECHUS 3asgBIIEHUS U
IpUIaraeMbIX JOKyMEHTOB B JopMe 3JIeKTPOHHBIX JOKyMEHTOB nocpenctsoM EITTTY.

B osToM cioydyae 3afBUTEIh WM €ro IpeAcTaBUTeNnb aBTopusyercs Ha EIIIY
IIOCPEICTBOM ITOATBEPXKAeHHOH ydeTHoHM 3amucu B ECHA, 3amonHseT 3asgBiIeHHE O
TIPENOCTABIEHUN MYHUIUIATEHON YCIYTH C UCIOIb30BaHUEM HHTEPAKTHBHOM (DOPMBI F
9JIEKTPOHHOM BHJIE.

3amoaHeHHOe  3asBI€HHE O  IPEelOCTaBICHMM  MYHMIMIIAIBHOM  YCIIyIH
OTIIPAaBISIETCS 3asBUTEEM BMeCTe C NPUKPEIVIEHHBIMU 3JIE€KTPOHHBIMH 00pasamMu
IOKYMEHTOB, HEOOXOMUMBIMH [UIS IIPEeHOCTaBICHUS MYyHHUIMIIAIBHOH YCIyrH, B
Vnonnomouennsi#t oprad. Ilpu aBropmzanuu B ECUA 3asdBiieHHe 0 IIpenOCTaBIEHUH
MYHHMIUIIAILHON YCIYTH CUYHMTAeTCs IIOANMCAHHBIM IIPOCTOM JIEKTPOHHOM IIOMIHMCHIO
3asIBUTENS, IPEACTABUTENS, YIIOJIHOMOYEHHOIO Ha ITOIIMCAHKE 3asBICHHU.

Pe3ynpTaThl MpeIoCTaBiIeHus MyHULIUNAIBHON YCIyTH, yKa3aHHbIE B IyHKTe 2.5
HAcTOfIero  AIMMHHCTPATHBHOIO  perVIaMEHTa,  HalpaBlIAoTCI  3agBUTEINIO,
IpefcTaBUTeN0 B JUYHbIM Kabuuer Ha EIII'Y B dopMe 27IeKTPOHHOIO MOKYMEHTa,
[ONMUCAHHOIO0  YCHIEHHOW  KBaJU(QUIMPOBAHHOM  DJIEKTPOHHOM  IIOATHCHIO
YIIONHOMOYEHHOTO  TOJDKHOCTHOTO JIMIA YIIOJIHOMOYEHHOrO OpraHa B Ciydae

HanpasieHus 3asBneHus nocpeacrsom EINIY.

B cinyyae HampaBieHus ~3asBieHus mocpenctsom  EIIIY  pesynbrar -
TIpeIOCTaBIEHUST MYHUIUIIAIBHOM YCIYTH TaKKe MOXET OBITh BBIIAH 3asSBUTENI0 Ha'
OyMa)KHOM HOCHTeJle B MHOTO(YHKIIMOHAIFHOM LIEHTPE B MOPSAKE, IPelyCMOTPEHHOM
IyHKTOM 6.7 HacTOSIIEero ATMUHUCTPAaTUBHOTO PeraaMeHTa.

20.3. DeKTpOHHbIE JOKYMEHTHI [IPEICTABIAIOTCA B CIEAYIOIIUX (hopMaTax:

a) xml - 1515 hopMaNru30BaHHBIX JOKYMEHTOB,;

6) doc, docx, odt - AIsI JOKyMEHTOB C TEKCTOBBIM COJIEP)KAHUEM, HE BKIIFOUAIOIIAM
dopMynBl (32 WCKIIOYEHHMEM MOKYMEHTOB, yKa3aHHBIX B IIOAIYHKTe "B" HACTOSIIEro
IIyHKTA);

B) xls, xIsx, ods - 1151 JOKyMEHTOB, COAEPKAITUX PaCUEThI;

r) pdf, jpg, jpeg - AL DOKYMEHTOB C TEKCTOBBIM COZAEpPXKaHUEM, B TOM YHCIIE
BKTIOUAOIIUX (GopMynsl ¥ (unu) Tpadudyeckue H300paxeHUs (32 HMCKIOYCHHUEM
JIOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE "B" HACTOSIIETO IYHKTA), & TakKe JOKYMEHTOB C
rpa@uUeCcKuM COEeP>KaHUEM.

TomyckaeTcs (GOpMHUPOBaHME BIEKTPOHHOIO JOKyMeHTa IIyTeM CKaHHPOBAHMA
HEIIOCPEeICTBEHHO C OpUTHMHANA JOKyMeHTa (WCIIONB30BaHHWE KONHUU He NOIyCKaeTcs),
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KOTOpOE OCYIIECTBIIETCS C COXPaHEHHMEM OpUEHTAllMM OpUIHHajda JOKyMEHTa B
paspemmenunu 300 - 500 dpi (MacmTab 1:1) ¢ MCIIOIBE30BaHUEM CIEYIOIINX PEXKHMOB!

- «4epHO-OeNbIi» (IPU OTCYTCTBHH B JOKYMEHTE IpaQU4ecKux M300paKeHUH H
(HIH) LIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpHd HaIWYWM B JOKyMEHTe Ipad@uuecKMX H300paxkeHHH,
OTJIMYHBIX OT IIBETHOT'O rpauuecKoro U300paxeHuns);

- (UBETHOW» MJIM «PEXHM IIOJHOM LBeTolepenadrn» (IpH HAIUYMK B JTOKYMCHTE
IIBETHBIX rpaQUUeCKUX H300pakeHui TU00 IIBETHOTO TEKCTa);

- COXpaHEHHMEM BCEX ayTeHTHYHBIX IPU3HAKOB IIOJJIMHHOCTH, a WMEHHO:
rpadr9ecKo IIOMUCH JIHIA, [IeYaTH, YTIOBOIO MITaMIa OJIaHKa,

- KOIUYeCTBO (hailIoB JODKHO COOTBETCTBOBAThH KOJMYECTBY HOKYMEHTOB,
KaXXIBIA U3 KOTOPBIX COMEPIKUT TEKCTOBYIO U (WIH) rpadudecKyro HHPOPMAIIHIO.

DJIeKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CIIeunBaTh:

- BO3MOXHOCTh HIECHTH(QUIUPOBATH JOKYMEHT M KOJMYECTBO JIKNCTOB B
TOKYMEHTE;

- U1 JIOKyMEHTOB, COIEpXallluX CTPyKTypPHPOBaHHEIE II0 YacTsM, IJIaBaM,
pasmenaM (mompasjienaM) [aHHBIE M 3aKiIafKd, OOECIeYMBAIOIIHE MEePeXolsl IO
OTJIaBJIEHHMIO ¥ (MJIK) K COAEPIKAIIUMCS B TEKCTE PUCYHKaM U TaOJIULIaM.

JIoKyMeHTEI, IOJJIEXallhe MpeacTaBleHnio B Qopmarax xls, xlsx wmmm ods,
(GOpMHUPYIOTCS B BHE OTAEIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

ITI. CocraB, nocJjie0BaTEJILHOCTh H CPOKH BbINOJHEHHS aIMUHUACTPATHBHBIX
npoueayp (aefcTBuii), Tpe60BaAHMS K NOPSAIKY HX BbINOJTHEHHUS], B TOM YHC/I€
0c06eHHOCTH BbINOJHEHHs aAMHUHHCTPATHBHBIX MPOIedyP B 31eKTPOHHOI dopme

21 I/IcqepanBamumﬁ nepevyeHb aAMUHUCTPATHBHBIX IPOLEAYP

21.1. TpenocrapieHre MyHHIUIIATEHON YCIYTM BKIIOYAET B Ce0sl CIIETyIOIINe
aIMUHUCTPATUBHBIE IIPOLIENYPEI:

IIpOBepKa JOKYMEHTOB U PErUCTpallis 3asBIICHHUS,

moJydeHde  CBeleHWd  mocpenctBoM — DenepanbHOHM  TOCYIapCTBEHHOU
uHGOpMAIIMOHHON cucTeMbl «EnuHas cucreMa MeXBEIOMCTBEHHOIO 3JIEKTPOHHOTIO
B3auMoeicTBIs (nanee — CMOB);

paccMOTpeHUe JOKYMEHTOB U CBEICHHUH,

MIPUHATUE PELICHUS;

BbIZ]a4a pe3yJIbTarta.

OnucaHde aJJMAHACTPATUBHEIX [IPOLEYP NPEACTABICHO B IPUIOXKEHUH N 5 K
HACTOSIIIeMY AJIMUHUCTPATUBHOMY PETIIaMEHTY.

22. Ilepeyenn aJMHHHCTPATHBHBIX MpoLeayp (AedcTBHIA) NpU
NpeAocTaBJIeHHH MYHHIMNIAILHOM yCJIyrH yeayr B 3JIeKTPOHHOI (hopme

22.1. TlpH NpeZOCTABICHMM MyHHULUIIANLHON yCIYTH R 3IEKTPOHHON (opme

3assBUTEITI0 00eCIIeUNBArOTCA:
HoydeHre MHGOPMAIUK O HOPSIKE M CPOKaX IPeJOCTaBICHUs MyHULUIIATbHOHN
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YCITyTH;

(GopMHUpOBaHUE 3asBICHUS;

IpeM W pPerucTpauis YIOJTHOMOYEHHBIM OpraHOM 3asfBICHHA M HMHBIX
IOKYMEHTOB, HEOOXOIMMBIX IS IPEOCTABICHAS My HULIUIIAIBHON YCIyTH;

TIOJIyueHHUe Pe3yJIbTara [IPeJOCTaBIeHU My HUIMITATbHON YCIyTH;

TIOJTy9eHHE CBEICHUH 0 X0Zle PaCCMOTPEHUsI 3asIBICHHUS;

OCYIIIECTBIEHHE OIIEHKH KauecTBa IIpel0CTaBIeH)s MyHULIUIIAIBHON YCIYTH;

nocynebHoe (BHecyneGHOE) 06XKanoBaHWE PEIleHHM W [efCTBUM (Ge3meticTBUA)
VIOIHOMOYEHHOTO opraHa Jjubo neifcTBus (Oe3deicTBHME) MODKHOCTHBIX  JIMIL
VIOTHOMOYEHHOTO OpraHa, IIPeJOCTABIMIOMEr0 MYHHIHIANBHYIO —YCIyry, JHOo
rOCYIAapCTBEHHOTO CIIYKaILETo.

23. Ilopsimok ocymiecTBJIEHH aAMUHUCTPATHBHBIX Npoueayp (neiicTBHii) B
3JIEKTPOHHOI (hopme

23.1. ®opMupoBaHHE 3a5BICHHUA.

dopMupoBaHWe ~ 3aABICHUS  OCYIUECTBISETCS  IOCPEACTBOM  3allONHEHHUS
3MeKTpOHHON (opmbl 3aseneHus Ha EIII'Y 6e3 HEOOXOAMMOCTH MOMOJHHUTENBHOH
[I0J1aUH 3asBIECHUA B KaKo¥-1100 HHOU popme.

dopMaTHO-TOrHUecKas IpoBepka cHOPMUPOBAHHOTO 3asABIEHUA OCYIIECTBILIETCS
I10CJIe 3aMOIHEHHUS 3asBUTEIeM KaXI0ro U3 IoJIel SIeKTpOHHOM GopMbl 3asBienus. 11pu
BBISIBIIEHAM HEKOPPEKTHO 3aIlOJIHEHHOTO II0JI1 3NEeKTPOHHOM (OpMBI  3asBICHHA
3asIBUTENH YBEJOMIIAETCS O XapakTepe BBIABICHHOH OIMMOKY U IOpsIKEe ee yCTPaHEeHHS
IOCPENCTBOM HH(bOPMALIMOHHOTO COOGIIEHHS HETOCPEACTBEHHO B JIIEKTPOHHOH dopme
3asBIICHU.

I[Tpu GOpPMUPOBAHKH 3asBICHHS 3aBUTENO 00€CIIeUNBACTC:

a) BO3MOYXXHOCTb KOIHPOBAHMSA M COXPAaHEHHs 3asABICHHA M MHBIX OKyMEHTOB,
yKa3aHHBIX B TyHKTax 2.8 — 2.8.1 Hacrosuiero AJMHHHCTPATHBHOIO PETTIAMEHTa,
He0OXOAUMBIX IS IIPEIOCTABICHIS MyHULIUIIAIBHOMN YCIyTH;

6) BO3MOXHOCTb TeYaTd Ha OYMa)KHOM HOCHMTENE KOIWM SIEKTPOHHOH (OpMBI ~
3asBIICHNU, i

B) COXpaHEHHE paHee BBEJECHHBIX B SIEKTPOHHYIO (OpMy 3asBICHHUS 3HAUCHUH B
0G0 MOMEHT IO JKEeJIaHHUIO [TOIb30BaTelNls, B TOM YKCIE [IPY BOSHUKHOBEHHH OIIMOOK
BBOJ[a ¥ BO3BpATe /IS IOBTOPHOTO BBOJIA 3HAUEHHI! B SJIEKTPOHHYIO HOPMY 3asBICHNU;

r) 3aI0JIHEHHe TIoNe# 3MeKTPOHHON (OpMBI 3aABIEHHS /10 Hayasa BBOJA CBE/ICHHH
sasBHTENIEeM C MCIOJb30BauMeM cBeleHuil, pasmernenHblx B ECUA, u cBeneHui,
omybmukoBanHeix Ha EINY, B dacTH, Kacarolleucs CBeIEeHHM, OTCYTCTBYIOIIUX B

ECHA;
I) BO3MOXKHOCTH BEPHYThCS Ha JIO0OW U3 STAIOB 3aIlOJHEHUA 3JIEKTPOHHOU

dopMEI 3asBiIeHHs (€3 0TepH paHee BBEIEHHON HHYOPMATIUH;
e) BO3MOXKHOCTB J0cTyIa 3asBuTels Ha EIII'Y x paHee oJaHHBIM UM 3asBICHUAM
B TeueHie He MeHee OHOIO rofia, a TAKKe YaCTHYHO COPMHUPOBAHHBIX 3asBICHUH — B

TeueHne He MeHee 3 MECHIIEB.
CdopmupoBaHHOE U MOANMCAHHOE 3asBICHUE U UHBIE TOKYMCHTE, HE0OXO0/IMMBIE
IS TIPENOCTaBIeHUS MYyHUIMIAIbHOM YCIYTH, HaIpaBIAIOTCI B VY I10IHOMOYEHHBIN
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opran nocpeactsom EIITY.

23.2. YIIOJIHOMOYEHHEIN OpraH o0ecIeunBaeT B CPOK He Io3gHee 1 pabouero qHs
c MOMeHTa Iofiauy 3assienns Ha EIITY, a B ciiydae ero mocTyIUIeHUs B Hepaboduil Min
TIpa3AHAYHBIN I€Hb, — B CJICAYIOMIUH 38 HUM [IEPBBIH paboyYnil I€Hb:

a) IpHeM JIOKyMEHTOB, HEOOXONUMBIX IJs IPEJOCTaBIICHHS MYHHUIUIIATIbHOM
YCIYr'W, ¥ HalpaBieHHe 3asBUTENI0 3JIEKTPOHHOIO COOOINEHMsS O IOCTYIUICHUN
3asBIICHNUS;

0) perucTpauyio 3asgBJICHHUS W HalpaBlIEHUE 3asgBUTENIIO YBEIOMIICHHS O
PErHCTpalluy 3asiBIeHUs JTub0 00 OTKase B IpHEMe ITOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBICHUS MyHULIUTIATBHON YCIIyTH.

23.3. DneKTpOHHOE 3asBJI€HUE CTAHOBUTCA NOCTYIHBIM IJI JOJKHOCTHOTO JIMIA
VII0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPUEM M PErHCTPAIUIO 3asiBIICHUSA
(manee — OTBETCTBEHHOE MOJDKHOCTHOE JIMI0), B MyHHIUIIAIBHOM HH(POPMAIHOHHON
CHCTeME, HCIIOIh3yeMOM  YIIOJIHOMOYEHHBIM  OpraHoM I  IPEJOCTaBICHUS
MyHHUIIATEHOR yeryrH (nanee — IHC).

OTBETCTBEHHOE TOJDKHOCTHOE JIUIIO:

IpOBepsieT HaWYhe 3JIeKTPOHHBIX 3asBieHud, mnocrymuBmux ¢ EIIY, c
MIEPHUOJIOM HE peXxe 2 pa3 B [IE€Hb;

paccMaTpyBaeT MOCTYIHBINKE 3asBICHUS U NPUIOXKEHHBIE 00pa3bl JOKYMEHTOB
(ITOKyMEHTBI);

IPOM3BOMUT JEWCTBMS B COOTBETCTBHUM C IYHKTOM 3.4  HacCTOSILIETO
AIMUHUCTPAaTUBHOI'O perjiaMeHTa.

23.4. 3asBuTENI0O B KaueCTBe pe3yibTaTa IPEIOCTABICHUS MYHUIUIAILHOM
YCIIYTH 00eclednBaeTCsl BO3MOXHOCTD ITOJIy4eHHUs JOKYMEHTa:

B dopme BJIEKTPOHHOTO  JIOKYMEHTAa, MIOITTICAaHHOTO YCUJICHHOU
KBaJTM(QHUIMPOBAHHOMN 3JIEKTPOHHOU MOANKCHIO YIIOJHOMOYEHHOIO HODKHOCTHOTO JIKIA
VII0JIHOMOYEHHOTO OpraHa, HalpaBIeHHOT0 3assBUTENIO B INUHBIN kabureT Ha EIII'Y;

B BHJe OyMaXHOro JOKYMEHTa, IOATBEPXKAAIOILEro COAEpPIKAHHE JJIEKTPOHHOTO
INOKyMEeHTa, KOTOPBIA  3asMBUTENh ITOJydaeT TMpPH JMYHOM  oOpallleHuH B
MHOTO(QYHKITHOHAJIEHOM LIEHTPE.

23.5. Ilony4yenrue nHGOpMaLIK O XOAE PACCMOTPEHUA 3asBIIEHHSI U O PE3YJIbTATE
IpENOCTAaBIEHUS MYHHIIUIIAIBHOM YCITyTH IPOU3BOJUTCS B THUHOM kabuHere Ha EINY,
IpY YCIOBUHM aBTOPHU3AI[MU. 3asBUTEIb MMEET BO3MOXHOCTH IIPOCMATPHUBATH CTaTyC
3JIEKTPOHHOTO 3asBJICHUSA, a Takke MH(OPMAIUIO O AAJbHEHIINX NEHCTBUAX B JTUYHOM
KaOHHeTe 110 COOCTBEHHOU MHUIMATHBE, B JIF000€ BpeMsl.

ITpu mpenoCcTaBiIeHHH MYHHLIUIIATEHON YCIYTH B 9JI€KTPOHHON (hopMe 3asBUTEIIO
HaIpaBIIsIeTCs:

a) yBeIOMIIEHHE O IIpHeMe U PETUCTpPalUd 3asBICHHS M HHBEIX JTOKYMEHTOB,
HeOOXOMUMBIX JJIs TIPeNOCTaBIeHNs] MyHHUIIUIIAIBHON YCIIyTH, COIepKallee CBEICHHUS O
(akTe TpHeMa 3asBICHHUS U [OKYMEHTOB, HEOOXOOUMBIX [ IIPEeIOCTaBICHHUS
MYyHUIWIAIBHON yCIyrd, W Hadaue MpPOIeaypsl INPeAOCTaBICHUS MyHHIMIIATbHON
yCIyTH, a TakXXe CBEJEHHS O Jare M BpeMeHM OKOHYAaHWs IPeAOCTaBICHUA
MYHULUIAIBEHOM yCIyrun I5u60 MOTHBUPORAHHEIA OTKa3 B IpHeMe JIOKyMEHTOB,

HCO6XO,I[I/IMBIX JAJI1 IIPEAOCTaBIICHUA MYHHHHHaHBHOﬁ YCIIYTH;
6) YBECOOMIICHHE O pe3yjibTaTax pacCMOTPCHHA JOKYMCHTOB, H606XOILI/IMI>IX JJI5L
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IpeNOCTaBIeHNsT MyHUITUNANBHOM YCIyrd, COIepXKallee CBEICHWS O TIPUHATHH
ITOJIOKUTETHLHOTO PEIEHHsS O MPeIOCTABICHUN MyHHUIUNATBHOM YCIYyTd ¥ BO3MOXHOCTH
IIOTYYUTh Pe3yNbTaT IIPEAOCTaBIEHH MyHUIIUNIAIBHON YCIyTHy a160 MOTHBUPOBAHHBIH
0TKa3 B IPEJ0CTaBICHUY MyHULUIATBHON YCIyTH.

23.6. OmeHka KauecTBa MIPeI0CTaBIeHIsI MyHUIIMIAIBHON YCIYTH.

OleHKa KauecTBa IPeJOCTaBICHUS MYHHUIMIIAIbHOM YCIYI'W OCYIIECTBIACTCS B
COOTBETCTBHM ¢ IIpaBHMiaMd OLEHKH TIpaxaaHaMd S(QQEKTUBHOCTH [EATEITBHOCTH
PYKOBOZMTENEH TEPPUTOPHANBHBIX OPraHoB (e/iepanbHbIX OPraHOB HCIONTHUTENBHOH
BIacTH (UX CTPYKTYpHBIX IIOJpa3leleHui) ¢ y4eToM KadecTBa IPENOCTABICHHUS HMH
rOCyIapCTBEHHBIX YCIYT, & TaKkXkKe NPUMEHEHMS Pe3y/bTaToB yKa3aHHOU OLEHKM KaK
OCHOBAaHMS U1 TPHHATHS pELUIeHHH O [OCPOYHOM IPEKpaIleHUN HCIIONHEHUS
COOTBETCTBYIOIIMMU  PYKOBOAUTENSIMH ~ CBOMX  JOJ/DKHOCTHBIX — OOS3aHHOCTEH,
yTBEp)KIEHHBIMH IIOCTaHOBIeHHeM IlIpaButensctBa Poccuiickodt ®exepaums oT 12
nexabps 2012 roma Ne 1284 «O6 ouenke rpaxaaHamu 3G(GEKTUBHOCTH ACSTEIPHOCTH
PYKOBOZUTENEH TEPPUTOPHAIBHBIX OPraHOB (eepanbHbIX OPTaHOB HCIIOJTHUTEIBHOH
BIacTd (MX  CTIPYKTYpPHBIX  IIOApa3feleHud) M  TEPPUTOPUATBHBIX  OPraHOB -~
rOCYIapCTBEHHBIX BHEOIOIKETHEIX (DOHNOB (MX PETHOHANBHBIX OTAENEHHi) C ydIeToM
KauecTBa IIpeIOCTaBIEHUSA rocyIapCTBEHHBIX YCIHYT, PYKOBOAUTENEH
MHOTO()YHKIIMOHAIBHEIX IIEHTPOB IIPEeI0CTaBICHU roCyIapCTBEHHBIX "
MyHUIMIATGHBIX ~ YCIYI € Y4eTOM KayecTBa OpraHM3allMd  IPEeJOCTaBJICHUA
rOCYJapCTBEHHBIX M MyHHMIUIIAIBHBIX YCIYI, a Takke O I[pUMEHEHUH Pe3yJIbTaToB
YKa3aHHOM OI[EHKM KaK OCHOBaHUA JJIs IIPUHATHS PEIICHUH O JOCPOYHOM IIPEKPAIEeHUH
HCIIOTHEHUS] COOTBETCTBYIOLIUMHU PYKOBOIUTEIIMHU CBOHMX  JTOJDKHOCTHBIX
0053aHHOCTEW».

23.7. 3BasBuUTeNO0 00ecIeurBaeTCs BO3MOXKHOCTH HANpaBJIeHUs >KaloObl Ha
pellenus, AeiHcTBU WK Oe3/ielicTBre YIIOJIHOMOYEHHOTO OpraHa, NOJDKHOCTHOIO JIMIa
VTI0JIHOMOYEHHOTO OpraHa JIM00 TOCYAapCTBEHHOIO CIIyXXaIlero B COOTBETCTBHU CO
crateeit 11.2 ®@epmepanpHoro 3akoHa Ne 210-®@3 u B TOpsIKe, yCTaHOBICHHOM
noctanoBieHreM IIpaButenscTBa Poccuiickoi ®enmepaid OT 20 mosi6ps 2012 rona
No 1198 «O  demepanbHOW  TrOCyJapCTBEHHOHM  HH(OPMAIMOHHOH  CHCTEME. -
obecreunBarolieil nporecc mocynebHoro, (BHecyneOHOro) oOGKanoBaHWs PEILICHUH R
nefictBuil (Oe3meHCTBHSA), COBEPLIEHHBIX IIPM IIPEAOCTABIEHUH TOCYNAPCTBEHHBIX U
MYHHITAIATBHEIX eIy .

24. TlopsoK HCNpaBJIeH s 0Ny IeHHbIX ONeYaToK M OIIHOO0K B
BBIIAHHBIX B pe3y/ibTaTe MPeJ0CTABJCHHU MyHHIUNAILHON YCTYIH JOKYMEHTaxX

24.1. B ciydae BBIABIEHHMS OIEYATOK U OMMOOK 3asBUTEINDb BIPaBe 0OPATHTBCA B
VTI0IHOMOYEHHBIH OpTaH C 3asBIeHUEM Ha MCIIPABIEHNE OIIEYaTOK U OIIMOOK.

24.2. OCHOBaHMS OTKa3a B IIpueMe 3asBieHUS 00 MCIpPaBICHHM OIeYaTOK H
OIMUO0K YKa3aHbl B yHKTe 2.11 HacToAmEro AIMUHUCTPATUBHOIO PETIAMEHTA.

24.3. VcripaByieHue JIOIYIEHHBIX ONEeYaToK M OIMMOOK B BBIIAHHBIX B PE3yJIbTaTE

I B ciyuae, ecnu Y IOJHOMOYEHHbIH OpraH MOAKIOYEH K yKa3aHHOM CHCTEME.
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IIPEAOCTABICHUS MyHUIUIIAIBHON YCIyTH TOKyMEHTaX OCYIIECTBIISIETCS B CIEIYIOIIEM
HOpsIKE:

243.1. 3asBuTenp Ipu OOHapyXEHHWM ONEYaTOK M OIIMOOK B JOKYMEHTaXx,
BBIIAaHHBIX B PE3yJbTaTe IPENOCTaBICHNUS MyHUIIUIATBHON YCIyTH, oOpalaercs TUIHO
B YIIOJTHOMOYEHHBIH OpraH C 3asBICHHEM O HEOOXOIWMOCTH HCIPaBICHHUS ONEeYaTOK U
onboK, B KOTOPOM COJEPXKUTCS yKa3aHHe Ha UX ONHUCaHUE. |

24.3.2. YIOTHOMOYEHHBI OpraH NpH IOJNyYEHUU 3asIBIICHUs, YKa3aHHOIO B
nognyskre  3.13.1 mynkra 3.13  HacTosAmero - IoApasfelia, pPacCMaTpUBAET
HeoOXO0IUMOCTh BHECEHHSI COOTBETCTBYIOIIMX HM3MEHEHUH B JOKYMEHTHI, SBJIAIOIIUECS
pe3yJabTaTOM IIPEAOCTABIEHUS MyHUIIUIIAIEHON YCIYTH.

24.3.3. YIosHOMOYEHHEIH OpraH o0ecleynBaeT yCTpaHEeHHe OINedaToK U OIIMOOK
B IOKYMEHTaX, SBIISIOIIMUXCS Pe3yIbTaTOM MPEOCTaBICHNS] My HALIUIIAIIEHON YCIIYTH.

24.3.4. Cpok ycTpaHeHHs OIeYaTOK W OINMMOOK He JOJDKEH IPEeBHIMAaTh 3 (Tpex)
pabounx JqHEH ¢ aThl perucTpaluy 3asBlIeHHs, yKa3aHHOro B noAnyHkTe 3.13.1 myHkra
3.13 Hacrosiero moapasaena.

IV. q)OprI KOHTPOJISA 32 HCIIOJTHEHHEM aJIMHHHCTPATHBHOI'O PEerjiaMeHTa

25. Ilopsizok ocyuiecTBAeHHS TeKYIero KOHTPOJIA 3a co0JII0ieHHeM
M UCIOJIHEHHEM OTBeTCTBEHHBIMH J0JKHOCTHBIMH JIMLAMH MO0JI02KEeHHH
perjiaMeHTa U HHbIX HOPMATHBHBIX NMPAaBOBbIX AKTOB,
yCTAHABJIUBAIOILIHX TPeOOBAHUSA K NPEeAOCTABICHUI0 MYHHIUIIAJIBHOM yCIYTH, a
TaKKe NPUHATHEM HMH pelieHH i

25.1. Texymuii KOHTPOJb 3a COONIOAEHHWEM W MCIOJHEHHEM HaCTOSIIETO
AIMUHUCTPATUBHOTO  perjaMeHTa, WHBIX  HOPMATUBHBIX  IIPABOBBIX  aKTOB,
yCTaHABIUBAIOUIUX TpeOOBaHMS K MPENOCTaBIECHUIO MYHHUIUIIAIBHON  YCIYTH,
OCYILECTBJISIETCS. Ha IOCTOSIHHOM OCHOBE [OJDKHOCTHBIMH JIMIAMH AIMUHUCTpaI[Ud
(YoJTHOMOYEHHOTO OpraHa), YIIOJTHOMOYEHHBIMH Ha OCYIIECTBIEHHE KOHTPOJISI 3a
IIpeI0CTaBIeHUEeM MYHUIUIIATFHON YCIIYTH.

JIns TeKyIero KOHTPOJIS HCIIOIB3YIOTCS CBEIEHUS CIyXKeOHONW KOppeclOHIEHIINH,
YCTHass W TNHCbMEHHas WHGOpMaUWs CIEHUAIUCTOB Y JOJDKHOCTHBIX  JIHII
Anmunuctpanuu KpacHomEKoBcKoro paiioHa.

Texymuit KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IIPOBEIECHUS IIPOBEPOK:

pellieHuH O TmpenocraBieHHH (00 OTKa3e B IPeNOCTaBICHUH) MYHHUIUIAIBLHOM
YCIIyTH;

BBISIBJICHUS U YCTPaHEHUs HapylIeHUH IIpaB IpaXkaaH;

pacCMOTpPEHHUs, IPUHATHS pPENIeHHHA U TOATOTOBKM OTBETOB Ha OOpalleHUs
rpak[aH, CoJepKallue XaloObl Ha pelieHus, nedcTBus (6e3melicTBHE) MOJDKHOCTHBIX

JIHII.

26. Ilopsigok U MepUOANYHOCTD OCYIIECTBJICHHS IAHOBLIX H BHENJIAHOBbBIX
IpoBEePOK MOJTHOTHI M KadyecTBa Hpe,ZIOCTaB.HeHl/IH MyHHHHHﬂJ’lLHOﬁ ycnyrn, B TOM
qyucJie NopsaoK U ¢opMbl KOHTPOJIS 32 IMOJHOTOR
M KA4€CTBOM NpPeAoCTABJeHH MYHUIIUIAJBHONH yCIyTrH



19

26.1. KoHTponb 3a MOJHOTOM ¥ Ka4yeCTBOM IPENOCTABICHUsS MyHHUIUIIAIEHOH
YCIIyTY BKJIIOYAET B ce0s IpOBe/IeHUE IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

26.2. TlnaHoBBle TPOBEPKH OCYIIECTBIIAIOTCA HA OCHOBAaHMM TIOJOBBIX IIIAHOB
paGoTs YIIOJIHOMOYEHHOTO OpraHa, yTBePKAAeMBIX PYKOBOIMTETIEM AJMHUHUCTPAIUK
KpacHomiékoBckoro paiioHa. Ilpu mmaHOBOM TpoBepke IIOMHOTBI M KadecTBa
IpeNOCTaBIeHIS MyHULUIIATBHON YCIYTd KOHTPOJIIO MOJIeKAT:

COOIIIOZIEHHE CPOKOB MPENOCTABICHN MyHULIUIIAIEHON YCIIYTH;

COOJIIOICHME TTIOJIOXKEHHH HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIaMEHTa;

IPaBUIBHOCT, W  OOOCHOBAHHOCTh IIPUHATOTO  pemeHus 00 oTKase B
IIPE0CTaBICHNY MyHULIAIIAIBHOM YCIyTH.

OcHoOBaHUeM I IPOBEICHUS BHEIIIIAHOBBIX IIPOBEPOK SBIISIOTCS:

IOJIlyuyeHre OT TOCYMApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOyNpaBIeHMA
uH(GOpMaIK O TPEIIIoaraeMblX WM BBIABICHHBIX HApYIIEHUSIX HOPMAaTUBHBIX
paBoBbIX akToB Poccuiickoit Penepalvu, HOPMATHBHBIX [TPABOBBIX aKTOB.

oOpalteHus TpaXkaaH U IOPUITUECKUX JIUI] HA HAapyIIEHH] 3aKOHOIaTeIbCTBA, B TOM ~
yuciie Ha Ka4eCTBO MPeN0CTaBIeHUS MyHULIUIIAILHOM YCIyTH.

27. OTBeTCTBEHHOCTh J0JsKHOCTHBIX JIMI[ 32 pellleHHs U JAeilcTBHSA
(6e3neiicTBHE), MpUHAMAaeMble (OCylleCTB/IsIeMble) HMH B X0/1ie
npeaocTABIeHN MYHHIIUNIAJTbHOMH YCIyTH

27.1. Tlo pe3ynbTaTaM IPOBENEHHBIX IPOBEPOK B CIydae BBIABICHUS HApyIICHHH
MTOJIOKEHUNM HACTOSIIEr0 AIMUHHUCTPATUBHOIO perjlaMeHTa, HOPMATHUBHBIX IPABOBBIX
aKTOB OCYIIECTBIIETCS IpPUBIEUEHHE BHHOBHLIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOIATENLCTBOM Poccutickoit @enepanini.

[TepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a IIPaBUIIBHOCTE H
CBOEBPEMEHHOCTh IPUHATHUA  pEIIEHMS O  MPeIOoCTaBICHUU (06 oTkaze B
IpeNOoCTABIEHUN) MYHHULUNANPHOM YCIOyrd 3aKpeIuisieTcs B HX JODKHOCTHBIX
periaaMeHTax B COOTBETCTBUH C TPeOOBaHUIMH 3aKOHO/IATENIbCTBA. —

28. TpebGoBanus K NopsaaKy U ¢opmMaM KOHTPOJIS 32 Mpe10CTABICHHEM
MYHHIUIAJIbHOM yCJyTH, B TOM YHCJe €0 CTOPOHBI IPaMIaH,
MX 00beIMHEeHHIT H OpraHu3alui

28.1. I'paxnane, uX OOBEIUHEHMS U OpraHM3alUMU HUMEIOT IPAaBO OCYIIECTBIATH
KOHTPOJb 3a MpeJOoCTaBIeHHEM MYyHHIWIIAJIbHOW YCIYrM IIyTeM IIOJNy4eHus
HHGOPMAIIMHU O XOfe IPEROCTABICHH MyHMIMIIAIBHON YCIyrH, B TOM YHCIIE O CPOKaX
3aBepIIeHus] aIMUHUCTPATUBHEIX IIPOLIEAYP (meticTBUl).

I'paxknase, UX 0ObeJUHEHUS U OPTaHU3AIMHU TakKe UMEIOT IIPaBo:

HATIPABJIATH 3aMeyaHus U MPEJIOKEHHS 110 YIy4HIICHUIO JOCTYIHOCTH M KaiecTBa
IIpEMOCTaBICHUS MyHUIUIIATBHON YCIYTH;

BHOCHUTH IIPEUIOXKEHUs O Mepax II0 YCTPaHEHMIO HapyIICHHWH HACTOAILEro
AIMUHHACTPATHBHOIO PerilaMeHTa.
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28.2. [MomXHOCTHBIE JHLA YIIOJHOMOYEHHOIO OpraHa I[PHHUMAIOT MepBl K
IpeKpalleHUuI0 JOIyIIEHHBIX HapylIeHWH, YCTPaHSIIOT MPUYMHBI U YCIIOBHA,
CII0cOOCTBYIONIHNE COBEPLUICHUIO HAPYIIECHUH.

WHbopManus 0 pe3yiabTaTaXx pacCMOTPEHHUs 3aMEUYaHUM U IPEIJIOKCHUN IpakiaH,
X OOBEOUHEHHUN U OpraHu3aldil JOBOJUTCS IO CBENCHUS JIUI], HAIPaBUBIIHUX 3TH
3aMeYaHUs U IPEeIJI0KEeHNUS.

V. docynebHblii (BHecy1eOHbIN) MOPSAAOK 00:Ka/I0BaHUS PellIeHHH U JeicTBHI
(Oe3meiicTBHUSI) OpraHa, NpeI0CTABIASIONIEr0 MyYHHIIUIIAJIBHYIO YCJIYIY, a TAKKE HX
JAOJI?KHOCTHBIX JIHI, FOCYJaPCTBEHHBIX CTy KaIIHUX

29.1. 3asgBUTENF HMEET IIPaBO Ha OO0XKalloBaHWE pelIeHds U (WiIM) AEeWCTBUH
(Ge3melicTBUs) YTIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JHI[ YIIOJHOMOYEHHOTO
opraHa, TOCYHApCTBEHHBIX CIyXalluX, MHOIO(YHKIIMOHAJIBHOTO I[EHTpa, a TaKkKe
paboTHHKAa MHOTO(YHKIMOHAIFHOTO IIeHTpa IPH IIPEeLOCTaBIECHUM MYyHHIUIIAIBHON
YCIIyTH B JocyneOHOM (BHECYIeOHOM) TTopsiiKe (nasee — xxanoda).

30. Opranbl MeCTHOTO caMOYNpaBJICHH S, OPraHU3alMH H YIIOJJHOMOYEHHbIE HAa
paccMoTpeHHe Kaa00bl JINLA, KOTOPHIM MOsKeT ObITh HANlPaBJIeHA aJ100a
3asiBUTEJISA B JOCYAeOHOM (BHecyieOHOM) MOpAAKe;

30.1. B mocyzne6uoM (BHECYIEOHOM) MOPSAKE 3aIBUTEND (TIPECTaBUTENb) BIPABE
00paTuThCs € JKalo0o¥ B IHCPMEHHOM ¢(opMe Ha OyMaXHOM HOCUTEIE HIIH B
BIIEKTPOHHOHU (hopMe:

B YIIOJIHOMOUYEHHEIH opraH — Ha pemmeHde u (wim) xgeiictBus (OesnmelicTBHe)
JOJDKHOCTHOTO JIMIA, PYKOBOAMUTENSI CTPYKTYPHOTO MOApa3ieleHus YII0JIHOMOYEHHOIO
opraHa, Ha pemieHue U JeifctBus (Oe3neiicTBHe) YIIOIHOMOYEHHOTO OpraHa,
PYKOBOAUTENS YTIOJTHOMOYEHHOIO OpIaHa;

B BBIIECTOSAINUN opraH Ha pemenue u (wid) peiictus (OesnelicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOJMTENS CTPYKTYPHOTO MOAPAa3neleHus YII0OJIHOMOYEHHOIO
Oprasa;

K PYKOBOJMTEII0O MHOTO(YHKIIMOHAJIBHOIO IIEHTpa — Ha pEIIeHHS U JEHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO()YHKIIMOHATIBHOTO LIEHTPA;

K YYpPEeOUTENTI0 MHOro(QyHKIIMOHAIBHOIO IIEHTpa — HA DEIIeHUEe M JIeHCTBHS
(6e3neticTBrE) MHOTOGYHKIIHOHAIBHOIO LIEHTpA.

B VmonHOMOYeHHOM oOpraHe, MHOIO(YHKIIMOHAJIBHOM LEHTPE, Y YYpPEIUTEs
MHOTO(YHKIIHOHAJIEHOTO LEHTpa OIpEeeNsS0oTCs YIOIHOMOYEHHBIE Ha PacCMOTpPEHHE
XaJ00 TOJKHOCTHBIE JIUIIA.

31. Cnoco6bl nHGOpPMHUPOBAHUS 3asiBUTe/ el 0 MOPSAKe IOJAYH H PACCMOTPEHHUS
sKaJ100bI, B TOM YHCJI€ ¢ Hcnosib3oBaHueM EaqnHoro nopraJia rocyiapcTBeHHBIX H
MYHHIUIAJBHBIX YCayr (pyHKIHI)

31.1. IHbopmMamnus o MopsiaKe MOAadYyd ¥ pacCMOTPEHMs Kajlo0bl pa3MeInaeTcs Ha
MHGOPMALIMOHHBIX CTEHJaX B MeCTaX IPEeLOCTaBICHHS MYyHHMIUIIATLHON YCIYI'd, Ha
caiite YromHoModeHHoro oprada, EIII'Y, a Tak:ke mpeocTaBisIeTcs B yCTHOU (opMe 110



21

TenepoHy 4 (WIM) Ha IMYHOM IIpHeMe JHOO B IMCHMEHHOM (OpMe NOYTOBBIM
OTIIPABIIEHHUEM TI0 /[PECY, yKa3aHHOMY 3asABHTeNEM (TIPENCTABUTEIIEM).

32. Ilepevyenn» HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIUPYIOIIHX MOPAAOK
nocynebHoro (BHecye6HOT0) 06:kaioBaHus AelicTBHi (Oe3aeficTBUs) U (1K)
peleH i, NPUHATHIX (0CYLIeCTBIEHHBIX) B X0/I¢ NPeA0CTABIEHUsI MyHHIHNAIbHOH
yCcJayru

32.1. Tlopsagok gocyne6HoOro (BHeCyAeOHOro) 00KamoBaHys PelIeHnd 1 [eHCTBUH
(GesmeiicTBHs) YTIOMHOMOYEHHOIO OpraHa, IPEIOCTaBIIOMEro MYyHHIHUIAIBHYIO
YCIYTY, & TaKXKe ero JOJKHOCTHBIX JIUL] PEryIupyeTcs:

denepanbHeIM 3aK0HOM «OO0 OpraHU3allUM PEJOCTaBISHUS TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYI»;

nocraHoBieHreM IlpasutensctBa Poccuiickoit ®enepaiuu ot 20 Hos6ps 2012
roma Ne 1198 «O denmepanbHO#t rocymapcTBeHHOH MH(DOPMALMOHHON CHCTEME,
obecreunBarolel mpouecc gocynebHoro (BHeCyneOHOr0) 00XalOBaHUS PEIICHUHA M -
nelicteuii (0e3melCTBUsI), COBEPIIEHHBIX INIPH IIPENOCTABIECHHM TOCYAapCTBEHHBIX
MYHHUIIATIATBHBIX YCIIyI».

VI. Oco0eHHOCTH BbINOJHEHHs AAMHAHUCTPATUBHBIX Npoueayp (JeicTBUiA) B
MHOropyHKIHOHAJbHBIX  LEHTPax MpeJoCTaBJeHHsl  IOCYAapCTBEHHBIX H
MYHHIUNAJBHBIX yCJIyT

33. HcuepnbiBaroliuii nepeyeHb aAMHHHCTPATHBHBIX NpoUeayp (aedcTBHii) Npu
npeIocTaBJIeHUH MYHHIINIIAJIbLHOM YyCJIYT'H, BHINOJTHS€MbIX
MHOT0GyHKIIHOHAJBHBIMH LIEHTPAMH

33.1 MHOrOoQYHKITMOHAIBHBIN LIEHTP OCYIIECTBIIIET:

a) MHQOPMHpOBAaHUE 3asBHUTENCH O IOpSAAKE HPENOCTaBIEHHUS MYHHUIUIAIEHOHN
YCIYyTd B MHOTO(YHKIIMOHAJIFHOM IIEHTpe, [0 WHBIM BOIIPOCaM, CBA3AHHBIM C
TIpeoCcTaBIeHNEM MYHHULUIIANBHOM YCIIYTH, a TAaKKe KOHCYIBTUPOBAHHUE 3aABUTEJIEH O
TOPSIIKE TIPEIOCTABIEH s MyHHULHIIAIBHOH YCIyTH B MEOTO(YHKIIMOHANBHOM LIEHTPE;

6) BBIIAYy 3asSBUTENIO pe3yJbTaTa IIPeJOoCTaBICHUA MyHUIUNATBHON YCIYTH, Ha
OyMaXXHOM HOCHTeNe, IIOJTBEPKNAIOIIMX COAEPKaHHe OJIEKTPOHHBIX IOKYMEHTOB,
HAIpaBIEHHBIX B MHOTO(QYHKIMOHAIBHEIA IIEHTp IO pe3ylabTaTaM IPENOCTABICHHS
MyHHUIUIAIBHOM YCIYTH, a TakkKe BbIIaya JOKYMEHTOB, BKIIOYas COCTaBleHHE Ha
6yMa)XHOM HOCHUTENE ¥ 3aBepPeHHE BBIIMCOK U3 WH(QOPMALHOHHBIX CHCTEM OPIaHoB,
IIPEI0CTABISIONUX MyHUIIUIIATbHEIC YCITYTH;

B) HHBIE HPOIETYPHl W AeHCTBHS, IpefycMoTpeHHble DenepanbHbIM 3aKoHOM N
210-@3.

B coorseTcTBuM ¢ yacTbio 1.1 crateu 16 Memepansroro 3axoHa Ne 210-@3 miis
peanusaluy CBOUX QYHKIMH MHOTO(QYHKIIMOHAIBHbIE LIEHTPEI BIPABE MPUBICKATh HHBIC
OpraHU3alUu.

34. UndopmupoBanue 3agBUTEICH
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33.2. HWubopmupoBaHume 3asgBUTENI MHOTOQYHKIMOHAJIBHLEIMKA  IIEHTPaMH
OCYILECTBIISIETCS CIEAYIOMKUME CII0CO0aMu:

a) MOCPEACTBOM MPHUBIICUCHUS CPEICTB MAacCOBOW MH(GOpMAIIMH, & TaKXKe IyTeM
pasMelleHrsa HHQOpMAllik Ha OQUIMANbHBIX CadTaX ¥ HH()OPMALMOHHBIX CTEHJAX
MHOT0(GYHKITMOHATBHEIX [IEHTPOB;

6) mpu obpallleHWH 3asBUTENI B MHOTOGYHKIMOHANBHBEIM LEHTP JIUYHO, IIO
Tene()OHy, IIOCPEICTBOM ITOUTOBBIX OTIIPABIEHUH, INOO 110 SJIEKTPOHHOM MOYTE.

[Ipu nuuHOM OGpalieHus pabOTHHK MHOTO(YHKIIMOHAIBHOIO IEHTpPa MOAPOOHO
MHQOPMUPYET 3asBUTENEH II0 MHTEPECYIONIUM HX BOIIPOCAM B BEXJIMBOM KOPPEKTHOH
GopMe ¢ HCIIONB30BaHUEM O(UIHNAIBHO-IEI0BOr0 CTHIA peyr. PexoMeHayeMoe BpeMs
TPEeIOCTaBICHUS KOHCYJIbTallul — He Oonee 15 MMHYT, BpeMs OXHUAaHWS B O4epelH B
cekTope MHGOPMUPOBAHUS UIS MOJNYyYeHUS MH(QOPMAIMK O IOCYAapCTBEHHBIX YCIIyrax
HE MOJKET IPEBHIIATh 15 MUHYT.

OrBer Ha TelneOHHBIH 3BOHOK [O/DKEH HAUMHATBCA C HMHQOpPMALWKU O
HAa¥MEHOBAaHMHM OpraHM3alluy, (paMUIMH, WMEHH, OTYeCTBE M JIOJDKHOCTH PabOTHHKA
MHOTO(YHKIIHOHATIBHOTO [IEHTpa, MPUHSBIIETO TeJe(OHHbIA 3B0HOK. MHANBHIyaTbHOES
YCTHOE KOHCYJHLTHPOBaHWE MpH OOpalleHWH 3asBHTENsT IO TelepoHy pabOTHHUK
MHOTO(YHKI[HOHAJIEHOTO [IEHTPa OCYILECTBIIseT He Oonee 10 MUHYT;

B ciydyae ecniu A TOATOTOBKH OTBeTa TpebyeTcss Oonee IPOJODKHTENBHOE
BpeMs1, paOOTHHUK MHOTO(YHKIIMOHAIBHOTO [IEHTPA, OCYIIECTBILIIOIINI HHIUBUyaJIbHOE
YCTHOE KOHCYJIETUPOBAHUE 110 TeNE(POHY, MOKET IPEII0XKHUTE 3asIBUTEIO:

U3JI0KUTL OOpallleHHe B MUChMEHHO#M (GopMme (OTBET HaIpaBIAETCS 3aABUTENO B
COOTBETCTBUH CO CITOCOOOM, yKa3aHHBIM B 00pallleHNN);

HA3HAYUTH IPYTOe BpeMs JJis1 KOHCYJIbTallAH.

IIpi KOHCYJIbTHPOBaHMU II0 IHUCHMEHHBIM OOpalleHHsM 3asiBUTENEH OTBET
HaIpapJseTcs B MICbMEHHOM BHJE B CPOK He no3gHee 30 KaleHIapHBIX JHEH ¢ MOMEHTA
perucTpanuy odpaiieHust B GopMe 3JIEKTPOHHOIO JOKYMEHTa IO agpecy SJIEKTPOHHON
TIOYTEI, YKa3aHHOMY B OOpAlleHUH, [TOCTYIHBIIEM B MHOTO(YHKIMOHAIBHBIA LEHTP B
dopMe BIIEKTPOHHOIO TOKYMEHTa, W B IMUCHBMEHHOM (opMe IO IMOYTOBOMY alpecy,
YKa3aHHOMY B OOpallleHHH, TIOCTYyNUBIIEM B MHOTOQYHKLUMOHAILHBIA IIEHTP B
MUCBMEHHOU hopMme.

35. Bolgaua 3asiBUTE/IIO0 pe3yJ/IbTATa MPeA0CTaBIeHUS] MYHHIHIIAJLHOM YCTyTH

33.1. Ilpu HanWuuu B 3asBJICHUU O IPEIOCTABICHHU MyHHILHMIIAIBHOH YCIyTH
yKa3aHWsA O BhIJaye pe3yJbTaTOB OKa3aHWs YCIYTH 4epe3 MHOrO(yHKI[HOHATbHBIA
1IeHTp, YIIOJHOMOYEHHBIN OpraH IepefaeT JOKyMEHTHl B MHOTO(QYHKIMOHATBHBIA LICHTP
IS TOCNEeAyIOIIeH BBIOAYM 3asBUTENO (TIPEINCTAaBHUTENIO) CIIOCOOOM, COITIACHO
3aK/IFOYEHHLEIM ~ COMVIAIEHWUSM O  B3aUMOJEWCTBMHM  3aKIIIOUYCHHBIM  MEXIY
VIIONIHOMOYEHHBIM OpPraHOM UM MHOIO(YHKIMOHAQJILHEIM IIEHTPOM B IOPSJKE,
ytBepxaeHHOM [loctanoBnenuem Ne 797.

[Topsimok ¥ CpokH Ieperadd YIOTHOMOYEHHBIM OPraHoOM TaKéuX [OKYMEHTOB B
MHOTO(YHKITUOHAIIBHBIM I[EHTP OMPEeNeNsioTCs COorJallleHHeM O B3aMMOJIENCTBUH,
3aKJIIOUeHHBIM MU B TIOps/Ke, ycranosierHoM [ToctaHoBennem Ne 797.
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33.2. Ilpuem 3asBuTeNed AN BBIIAYM JOKYMEHTOB, SBILIOIIMXCSA PE3YNHTaTOM
MYyHHIMIIAIBHON YCIyTH, B IOPAAKE 0UYEPEHOCTH IIPHU MMOTyYSHUH HOMEPHOTO TaJloHa U3
TepMUHaNa 3JEKTPOHHOM OuYepeln, COOTBETCTBYIOIIETO Ienu obparieHus, nubo Io
IpeaBapUTEIIbHON 3aIIUCH.

PaGoTHUK MHOTO()YHKI[HOHATLHOTO IIEHTPa OCYIIECTBISET CIIeAyOIUe EUCTBUS:

yCTaHABIWBAeT  JIMYHOCTh  3asBUTEN  Ha  OCHOBaHMHM  JIOKYMEHTa,
YIOCTOBEPSIONIEr0 JIMYHOCTH B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuilckon
Oepnepanuy,

TIpOBEpAET IIOJHOMOYMS TPEACTABUTENS 3asfBUTENd (B cCilydae oOpalleHus
IIPEICTABUTEINS 3asIBUTENS);

OIIpeZieNsieT CTaTyC UCTIOMHEeHNUs 3asBieHus 3assuTens B I'YC,;

pacIrieyaTbiBaeT pe3ysbTaT IIPEAOCTAaBICHUS MYyHHMIMIATBHON YCIYyTM B BHAE
SK3EMIUIApa 3JIEKTPOHHOTO IOKyMEHTa Ha OyMaXHOM HOCHTeNe U 3aBepseT ero ¢
MCIIONB30BAHUEM II€UYaTH MHOIO(QYHKIIMOHATBHOTO IIeHTpa (B IIPEXyCMOTPEHHBIX
HOPMAaTMBHBIMU IIPAaBOBBIMU akTamMH Poccuiickoit ®Penepanuu ciydasx — INE4aTH C
n3o6paxenreM [ ocynapcTBeHHoro repba Poccuiickoit @enepanun);

3aBepsAeT OK3EMIULIP O3JIeKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTeNe ¢
MCIIONB30BAHUEM I[IeUaTH MHOTIO(QYHKIIMOHATBHOTO IIeHTpa (B IIPEeXyCMOTPEHHBIX
HOPMATMBHBIMU IIPAaBOBBIMU akTamH Poccuiickoit ®enepanuu crnydasx — IN€4aTH C
n3o6paxkenueM I'ocynapcteenHoro repda Poccutickoii @enepanun);

BBIJAET JOKYMEHTHI 3asBUTEIIO, P HEOOXOIMMOCTH 3alpallMBacT y 3asBUTEISL
TTOJIIIUCH 33 KKIBIM BBIIAHHBIN JOKYMEHT;

3alIpallliBaeT COTJIache 3asBUTENs Ha y4acTHe B CMC-0TpOCe AT OLICHKU KaqecTBa
IPENOCTABISHHBIX YCIyT MHOIO(QYHKIMOHATIBHBIM IEHTPOM.
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[Tpunoxxenne Ne 1

K AIMHHUCTPaTUBHOMY PETJIAMEHTY

IO MPEAOCTaBICHUIO MyHULIUIIATIBHON YCIYyTH
«YcTaHoBka HH()OPMAIIMOHHOM BEIBECKH,
corjlacoBanue HHBaﬁH-HpOCKTa PasMEIICHUS BEIBECKU )

YcTraHoBKa l/lHq)OpMaHI/IOHHOﬁ BbIBE€CKH, COTJIaCOBaHHE zm3ar”m-npoeKTa
Pa3MCILCHH BbIBECKH

Jara
No

(HaI/IMCHOBaHPle opraHa, ynoJJHOMO4Y€HHOIr'0 Ha IIpea0oCTaBJICHHE ycnym)

CBeieHHUs O IpeICTaBUTENE
Kareropust npencraButens

HanmenoBanue/ 1O
Hannsre Y JI
OI'PH/OI'PHUIT
NMHH
Homep tenepona
AJpec DIEKTPOHHOU IOYTHI

CBGHCHHH 0 3asBHUTCIIC

Kareropus 3asBUTENS
ITonmHOE HAUMEHOBAHME
Hanusie J[YJI
OI'PH/OT'PHUII

NHH

Homep Tenedona

A,I[pGC 3J'I€KTpOHHOI>i IIOYTEI

BapI/IaHT IIPEeaOCTaBJICHUA YCIIYT'H

[TpaBo Ha 0OBEKT, B KOTOPOM pa3MellaeTcs
3agBUTENb, 3aperucTpuponano B EI'PH?

Une HMYIIECTBO HUCIIOJIB3YCTCS UIA
PpasMEIICHHU BBIBECKH ?

Ha BBIBECKe yKa3aH TOBApHbIHA 3HAK?

Crenenus 00 00LeKTE

KagacTpoBslif HOMED

Anpec o6bexTa

Tun naGOpPMAaImOHHON BEIBECKH

Homep peructpaliviy TOBapHOTO 3HaKa

JIOKyMEHTHI
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[Mpunoxxerue Ne 2

K AIMHUHUCTPaTUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABICHUIO MyHUIIUIIAIBHON YCIyTH

«Y cTaHOBKa MH(POPMAIMOHHON BBIBECKH,
COrJIaCOBaHHE TU3aiH-TIPOEKTa pa3MEILEHHS BEIBECKH»

YBEJIOMJIEHUE O COT'JIACOBAHUU

YCTaHOBKH HH(l)OpMaHHOHHOfI BEIBECKH, L[H3aﬁH-HpOCKTa PpasMEIICHUA BEIBECKH

Ne

oT

HonyanenL corjiaCoBaHHA:

Turm BEIBECKH:

AJlpec pa3MelleHUS:

JlaTa Havama pa3MenieHus:

,Z[aTa OKOHYaHHA PasMEIICHUL:

JononuuTeabHas HH(OPMAITU:

(IOMKHOCTB) (nmoxmuce)

(hamMumus, UMsI, OTHECTBO (MOCNENHEE - IPH HATHIHHM))
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[Tpunoxenue Ne 3

K AZIMHUHHUCTPAaTUBHOMY PETIIAMEHTY

0 TIPEIOCTaBICHUIO MyHUIIUIIAIBHOR YCIYTH
«YcTaHoBKa HH(GOPMAIIMOHHOH BEIBECKH,
COrJiacoBaHUe AU3aMH-IIPOEKTa PA3MEIIEHNS BEIBECKHU »

PEHNIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBbIX /ISl IPEeJ0CTABJICHHS YCIYTH

oT No

[lo pesynpraTaM pacCMOTpPEHHS 3asABICHHUSI OT Ne Ha
IPEeIOCTaBICHHE YCIyrH «YCTaHOBKA WH(GOPMALMOHHOH BBIBECKH, COIJIACOBAaHME IU3AMH-TIPOCKTA
pasMelleHHs BBIBECKH» IMPHHATO pellleHHe 00 OTKase B IpHEMe JOKyMEHTOB, HEOOXOMMMEIX [UIS
IPEOCTABICHHUS YCIYTH, 110 CIEAYIOIIUM OCHOBAaHUSAM:!

HomonuuTtensHast HHGOpMAanus:

B! BIpaBe MOBTOPHO OOPaTHTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O IPEIOCTABICHUH
YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHBIX HapyILIECHHH.

I[aHHBIﬁ OTKa3 MOXET OBITh 00KaJloBaH B ,ZIOCY}IC6HOM MOPAAKE IIYTEM HaIIPaBJICHUS KaJT00BI B
yHOJ'IHOMO‘ICHHBIfI oprat, a TaKXxe€ B Cy,Z[C6HOM TIOpsAJKeE.

(IOMKXHOCTB) (moamnucs) (bamuust, umst, 0TIECTBO (TIOCNEIHEE - IPH HATHYUK))
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[Tpunoxxerne Ne 4

K AIMAHHCTPATHBHOMY PETJIaMEeHTY

TI0 TIPEIOCTABICHIIO MyHUIIUIIATBHON YCIyTH

«Y cTaHOBKa HH(POPMAIMOHHON BHIBECKH,
COTJIaCOBAaHME TU3alH-IPOEKTA Pa3MEILEHHS BHIBECKH

PEHIEHHME
00 oTKa3e B IIpeAOCTABJIEHHH yCAYyTrd

oT No

[Io pe3ynpTaraMm pacCMOTPEHUS 3asBIEHUS OT Ne Ha
IIPEIOCTABIEHUE YCIYrH «YCTaHOBKa MH()OPMAlMOHHOM BBIBECKH, COTJIACOBAHME IU3aHH-IIPOEKTA
pa3MeIlleHnsT BBIBECKH» IIPUHITO pemieHrue 00 0TKa3e B IIPEAOCTABJIEHHM YCIYIH IO CIIEAYHOLIUM
OCHOBaHHUSM: 5

Pa3psicHeHVE IPHUYUH O0TKa3a:
JlomorHUTENbHAS UH(OPMAITHSL:

Brl BIpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOUYEHHBIH OpraH C 3adBICHHEM O IPEN0CTaBICHUH
YCIIyTH TIOCIIe YCTPaHEeHHs YKa3aHHBIX HapyIIEHUH.

JaHHBIA OTKa3 MOXET OBITH OOYKAIOBAH B OCYIEOHOM HOPSIKE IIyTeM HaIpaBIEHUA XKaJoObl B
YIIOJHOMOYEHHBIH OpraH, a TakXke B CyAeOHOM MOPSIKE.

(IOMKHOCTB) (nmommuce) (thamunust, uM#, OTUECTBO (TTOCIEHEE - NPU HANHYIMM))
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